PORT ST. LUCIE CITY COUNCIL %NG&ITEM 13E
AGENDA ITEM REQUEST 9/24/12

Meeting Date: September 24, 2012
Public

Hearing Ordinance Resolution Motion _X

Item: Electronic Bid (E-Bid) #20120083 “Licensed Realtor Marketing Services for Neighborhood Stabilization
Program Homes”

Recommended Action:

Approval to enter into a Fixed Price Contract with Keyes Real Estate for the price submitted on their E-Bid reply sheet
in the amount of $599.00 per home closed, #20120083, for realty services to include but not limited to: Competitive
Market Analysis (CMA), showing of NSP homes, and other miscellaneous services that may be needed for the sale of
Neighborhood Stabilization Program Homes. Contract period will be from October 1%, 2012 through September 30,
2014, with two (2) twelve (12) month renewal options

Exhibits: Department memo attached [X] yes [ ] no
Copies of the Bid tabulation report, Specifications, and the submitted Bid Reply Sheet.

NOTE: Offers from vendors listed herein are the only offers received timely as of the above opening date and time. All
other offers submitted in response to this solicitation, if any, are hereby rejected as late.

Summary Explanation/Background Information:

The need for the above referenced contract is to allow the Community Services Department to administer the
Neighborhood Stabilization Program. This program will allow the City to purchase foreclosed homes,
rehabilitate/repair, and sell them to pre-qualified clients through the department and by NSP guidelines. This contract is
for licensed realtor services needed to accomplish the sale of the refurbished homes to the potential buyers on the city’s
pre-qualified list.

The need for the above is:

Purchase (X) is ( ) is not a replacement Purchase (X) was budgeted ( ) was not budgeted.

Expenditure: $599.00 per each closed home, and showing property to pre-qualified clients provided by the city.

Department requests expenditure from the following:

Fund 116 NSP

Cost Center 5500 NSP Projects
Object Code 549111 Repairs and Rehab
Project

Director of OMB concurs with award: M City Manager concurs with award: m

Department requests __ (¢ minutes to make a presentation.

Submitted by: Patricia J. Selmer RECEIVED

Title: Director, Community Services Iogte Gpigmiges: September 5, 2012

City Manager's Office



MEMORANDUM

TO: CHERYL SHANABERGER, OMB
CC: MATTHEW HALUCK, OMB
FROM: PATRICIA SELMER, DIRECTOR, COMMUNITY SERVICES

SUBJECT: LICENSED REALTOR MARKETING SERVICES FOR
NEIGHBORHOOD STABILIZATION PROGRAM HOMES

DATE: SEPTEMBER 4, 2012
RE: RFP # 20120083

Community Services would like to recommend that City Council award the above
referenced RFP for “Licensed Realtor Marketing Services for Neighborhood
Stabilization Program Homes” to the only respondent, which is Keyes Real Estate.
Keyes has been the realtor for the NSP program and their contract was extended to
allow for a new Request for Proposal to be offered to other realtors. Since they are
the only respondent, we are happy to continue working with them under the new
terms.

Please add this request as a City Council meeting agenda item for September 10,
2012. Should you have any questions or require additional information, please let me
know.
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Tabulation Sheet - Onvia DemandStar Page 1 of 1

User: Haluck, Matt Organization: City of Port 8t. Lucie - Office of Management and Budget Loegout | Help
v ONVIA
My DemandStar Buyers Account Info

LogBid [ViewBids] LogQuote View Quotes Supplier Search  Bulld Broadcast List  Reports

Tabulation Sheet

Agency Name City of Port 5t Lucie - Office of Management arnd Budget
Bid Number EBID-20120083-0-2012/mh
Byl Name Licensed Realtor Marketing Services for Neighborhood Stabliization Program
Bid Due Date 8/28/2012 3:00:00 PM Eastern time

Bid Opening
1 total response found ¥ oniine, & offiine, & not submitting, 0 not received
ICompany &IRespondedJ Address IBid AmtiAit Bid Amtl Documents [Sentl Notes l Actions
Complete
$589.00
i per
Bid Reply v |transaction
i for sale of
Checklist v 2 NGP
Debarment Form ¥ |home ifa
Realtar
Drug Free Workpiace Form v refers Detaits
Keyes Real |8/27/2012 | 902-904 Gatiin Blvd = " y
1| estate 5:01:03 PM | Port St Lucie FL 34984 $5499.00 Current Certificate of Insurance v :ﬁg\ﬁ:};e Do;ilggents,
Non-coliusion Affidavit Form + oy a Y Y
License/Certification to do Described Work | « |home then
. the city
E-Bid Bond v | snould pay
Certification Regarding Lobbying v |areferral
fee of
$388.00.

<< Retum

Manage Bid Tabulation

Planholder Responses

-, When adding a manual response, you ¢an select a vendor off the Planholders List or add a new vendor
Xy

(Select a F'Ianholder) STl _Addaplanholder Edit Planholders...

Publish Tabulation Sheet

Once you have reviewed the tabulation sheet details, you may create a downioadable =] PDF version.
o
{\'-‘) [ inctude Non-Compliant Supplier details
Bid Documents...

CemandStar is a product of Onvia, inc. (¢) 1897-2012. Al rights reserved. | Terns of Use | Privacy

http://www.demandstar.com/buver/bids/tabsheet.asp? PU=%2Fbuver%2Fbids%2FDefault... 8/28/2012



Licensed Realtor Marketing Services for NSP Homes

E-Bid Reply Sheet
Bid # 20120083
Licensed Realtor Marketing Serviees for NSP Homes

1. COMPANY NAME: !&{zﬁ;ﬁa( S‘Rz_g / T oomre
DIVISION OF: 'Tf«_. /ﬁ?f 25 Qm@gn[y
PHYSICAL ADDRESS: _ Q¢ -0/ S Oordv @ Ly

MAILING ADDRESS: s AL

CITY, STATE, ZIP CODE: %ﬁr g” /\w_}'{ , L Ryss3
TELEPHONENUMBER: (7ZR_3¢3- 224/ FAXNO. (A2 9 4%

CONTACT PERSON: S:N e TSR0t BMAIL: BRIy (ECHEIMBNE ok, G

2. ORGANIZATIONAL PROFILE: (complete all appropriate information)

Is the firm incorporatedf_Yes+No If yes, in what state? _ 7A€ .04

AAcAE ?g,g?&f
President . [)~
Ut Faoins

Vice President 7 -
aldu 4 p‘;w‘ |

Treasurer

How long in present business: 52; . how long at present location: ! 3 e a\.{/{_{

Is firm a minority business: Yes-@ Does firm have a drug free workplace proNo
if no, is your company planning to impiement such a program?

3. ADDENDUM ACKNOWLEDGMENT - Bidder acknowledges that the following addenda have been
received and are included in its proposal/bid:

Addendum Number Date Issued

Page 32 of 37
E-Bid 20120083

Final



Licensed Realtor Marketing Services for NSP Homes

4. VENDOR’S LIST - If your company offers commodities other than the one specified for this bid, and you
wish to be put on the vendor's list, please contact Onvia.com at (800) 711-1712. Bid Tabulation Reports are
advertised on the City’s Web Site at www.Citvofpsl.com.

5. BID RESPONSE:

5.1 Service Fee Dollar amount per house
CMA and showing of NSP properties $ 5F7 ~ - 3
(Including transaction maintenance through closing) —

Bidders are cautioned that the anticipated quantities used for this computation will be estimates. The City
makes no guarantee as to the actual quantity that will be utilized during the Contract period. A unit price for
each item offered shall be shown, and such price shall include packing and shipping unless otherwise specified.
A total shall be entered in the “Total” column for each separate item. In case of discrepancy between the unit
price and the extended price, the unit price will be presumed correct.

6. INSURANCE CERTIFICATES LICENSE - Bidders are required, in accordance with Section 5, to submit
a copy of their Insurance Certificate for the type and dollar amount of insurance they currently maintain.
Bidders are required to submit all licenses and certifications required to perform this project.

7. COMPLETION OF FORM - An authorized representative of the firm offering this Bid must complete this
form in its entirety. Prices entered herein shall not be subject to withdrawal or escalation by Bidder. The City
reserves the right to hold proposals and bid guarantees for a period not to exceed 90 days after the date of the bid
opening stated in the Invitation to Bid before awarding the Contract. Contract award constitutes the date that City
Council executes the motion to award the bid.

8. CONTRACT - Bidder agrees to comply with all requirements stated in the specifications for this bid.
9. CERTIFICATION

This bid is submitted by: Name (print) J/f; s C&?mg who is an officer of the
above firm duly authorized to sign bids and enter into Contracts. I certify that this bid is made without prior
understanding, Contract, or connection with any corporation, firm, or person submitting a bid for the same
materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. I understand
collusive bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil
damage awards. I agree ide by all conditions of this bid.

$ 7.2 Y ﬁf/‘?’f/jy/»{

“ Date

Signa
10. Is Bidder related to any City Employee? N d

11, Bidder has read and accepts the terms and condifions of the City’s standard Contract:

Signature ~ Title

For OMB Use Only
Reference Checked
Clerk Checked

Page 33 of 37
E-Bid #20120083

Final



BID ADDENDUM #1

BID # 20120083
Addendum Date: 8/9/2012

Bid Name: Licensed Realtor Marketing Services for Neighborhood Stabilization
Program Homes.

Please make the following changes/modifications to the subject bid:

Please include the previous bid tabulation documents into your bid. See attached.

NOTE: The bid opening date is unchanged.

Instructions to Bidder:

Each bidder must acknowledge receipt of any addenda on the Bid Reply Sheet in order to have
his/her bid or proposal/bid to be accepted.

Bid #20120083 Page 1 of 1 Addendum #1
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Bid Document List - Onvia DemandStar Page 1 of 1

User: Haluck, Matt QOrganization: City of Port St. Lucie - Office of Management and Budget togout | Help
vy ONVIA
My DemandStar Buyers Account info

LogBid [ViewBids} LogQuote View Quotes Supplier Search  Build Broadcast List Reports
Bid Document List

Supplier Name Keyves Real estate
Bid identifier EBID-20120083-0-2012/mh
Bid Name Licensed Realtor Marketing Services for Neighborhood Stapliization Program

Documents Supptier has processed 3 of 3 document(s).

Bid includes 3 document(s).

Title Date Posted & Doc. Type No. of Pages | Media Notes Distribution Processed

1. Distribution on 8/12/2012
12:35:23 PM via Download
8812012 Bid Document / Other 2. Distribution on 8/17/2012 v
4.42:42 PM Specifications 1.58.47 PM via Download
3. Distribution on 8/22/2012

5:22:29 AM via Download

B’ Bis Specifications

1. Distribution on 8/12/2012

. 819/2012 85X 110 12.35.23 PM via Downicad
T8 Addendum #1 14035 PM Addendum 1 inches 2. Distribution on B/17/2012 v
1:58:47 PM via Download

1 Distribution on 8/12/2012

Bid Tabulation: from | 8/9/2012 285X 14.0 12.35:23 PM via Downicad

Previous Bid 14110 PM Addendum 3 inches 2. Distribution on 8/17/2012 v
1:58:47 PM via Download

Page 1 of 1

DemandStar is a product of Onvia, inc. {c) 1997-2012. All sights reserved. | Terms of Use | Privacy

http://www.demandstar.com/buver/bids/Planholder List Bid Docs.asp? PU=%2Fbhuver®... 872972012



Keyes Real Estate
910-912 SW Gatlin Blvd
Port St Lucie, FL 34953
August 31, 2012

City of Port St Lucie
Attn: Matt Haluck

I acknowledge BID ADDENDUM # 1
BID # 20120083
Addendvm Date: 8/9/2012

Bid Name: Licensed Realtor Marketing Services for Neighborhood Stabilization
Program Homes. Agreed?

Tty 74,
Vil Fopae
Mike Pappas

President and CEQ of The Keyes Company,




Licensed Reaitor Marketing Services for NSP Homes

CHECKLIST
E-Bid #20120083
Licensed Realtor Marketing Services for NSP Homes

This checklist is provided to assist Bidders in the preparation of their bid response. Included in this checklist
are important requirements that are the responsibility of each Bidder to submit with their response in order 12
make their bid response fully compliant. This checklist is only a guideline — it is the responsibility of each
Bidder to read and comply with the Invitation to Bid in its entirety.

»~~Bid Reply Sheet with proper signature.
Mailing envelope has been addressed to:
City of Port St. Lucie
Office of Management & Budget
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984

Mailing envelope must be sealed and identified on the front with:
» Bidders Name and Address
e Bid Number y N
+ Bid Title
‘ ¢ Bid Opening Date & Time
I Drug Free Workplace Form
All pricing has been mathematically reviewed and all corrections have been initialed.
All price extensions and totals have been thoroughly checked.

/ P Eyh"’Bid Addendum (when issued) is acknowledged.

Rgguired W-9 as per Section 1, 1.24.1.

_‘Zgo y of Insurance Certificate in accordance with Section
2 Copy or all required licenses and certification
/. Have reviewed the Contract and accept all City Terms and Conditions
Special Itemns (Applicable to this bid only)

List of Projects

Financial Statement

Page 31 of 37
E-Bid #20120083

Final



Licensed Realtor Marketing Services for NSP Homes

CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083

PROJECT TITLE: Licensed Realtor Marketing Services for NSP Homes

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion~Primary
Covered Transactions

The Bidder certifies that, the firm or any person associated therewith in the capacity of owner, partrer,
director, officer, principai, investigator, project director, manager, auditor, and/or position involving the
administration of federal funds:

() are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
exciuded from covered transactions, as defined in 49 CFR $29.110(a), by any federal department or agency,

{b) have not within a three-year period preceding this certification been convicted of or had a civil
judgment rendered against it for. commission of fraud or & criminal offense in connection with obtaining,
attempting to obtain, or performing a federal, state, or local government transaction or public contract; violation
of federal or state antitrust statutes: or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property

{c} are not presently indicted for or otherwise criminally or civilly charged by a federal, state, or local

governmental entity with commission of any of the offenses enumerated in paragraph (b) of this certification:
and

{d) have not within a three-year period preceding this certification had one or more federal, state, or
local government public transactions terminated for cause or defautt.

The Bidder certifies that it shall not knowingly enter info any transaction with any subconiractor,

material supplier, or vendor who is debarred, suspended, deciared ineligible, or voluntarily excluded from

participation in this project by any federal agency unless authorized by the Florida Department of
Transportation.”

Company Name: '?\/ﬂ?fézg ‘S‘ZQB'/ 5576’7—"*-
Authorized By: 7%/ ﬂ%{%@z/

(Sign) (Print Name)

Tiﬂe:%&&ﬁp Ay T~ Date: Ef/gjf/a?f’/ A
Name of Bidder: 'tﬁ?o&-s @ﬂ&/ VBT

Page 30 of 37
E-Bid #20120083

Final



Licensed Realtor Marketing Services for NSP Homes

DRUG-FREE WORKPLACE FORM

The undersigned vendor in a?cordance with E‘Eit)ion 287.087, Florida Statutes hereby certifies that

t by Km0 = does:
(Name of Bu“s’iness)

1, Publish a statement notifying employees that the unlawfu] manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition,

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee

assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Give each employee engaged in providing the commodities or Contractual services that are
under bid a copy of the statement specified in subsection (1).

4, In the statement specified in subsection (1), notify the employees that, as a condition of working
on the commodities or Contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of Chapter 893 or of any controlled substance law of the United

*

States or any state, for a violation occurring in the workplace no later than five (5) days after
such conviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee's community, by any employee who is
50 convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, 1 certify that this firm complies fully with the above

requirements, ,
Bidder's Sygn }y’ae
BT/ R

Date

Page 25 of 37 Final
E-RBid #20120083



ACORD. CERTIFICATE OF LIABILITY INSURANCE e deNioDR

08/03/12
IDDUCER gl'lls. CEﬁT!FigATEEigslSSUED AS ﬂg MATTER OF INFORMATION
Tom Gaftagher Insurance Y AND CON NO RIGHTS UPON THE CERTIFICATE
5000 SW 75th Ave Suite 301 HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR

ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Miami, Fl. 33155
: INSURERS AFFORDING COVERAGE

SURED ! InsuRER & Westehester Fire Insurance Company

The Keyes Company Realtors IMSURER 8-

2121:Southwest 3rd Ave INSURER -

Miami, FL 33129

| INSURER D:

| INSURER E:

OVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING
ANY REQUIR TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY B ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE PQLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ol TYPE OF INSURANCE POLICY NUMBER AR My | POLCY EXPIRATION LTS
. GENERAL LIABILITY ? f * EACH OCCURRENGCE s
: | COMMERCIAL GENERAL LIABILITY | : ; FIRE DAMAGE (Any onefire} © §

_ CLAIMS MADE L& OCCUR MED EXF (Any one persan) | 5

PERSONAL & ADY [MJURY | 5

] | GENERAL AGGREGATE 3
| PRODUCTS - COMPIGP AGG 1 §

_GENL AGOREGATE LT APPLIES PER:
f PRO- |

CPOLIGY ! DR 1 e :
L AUTONOBILE LIABILITY ; | COMBINED SINGLE LUMIT ¢
L _LANY AUTO : : 1 accidant :
Lo ALL OVINED AUTOS [ | BODILY 1NIYRY ‘e
| ___iSCHEDIRED AUTOS i  {Per persom ‘
by B o
L. HIRED AUTOS l i ! i BODILY INJURY ‘s
| NON-OWNED AUTOS . I H (Per aczident}
I ! :
- . ‘ : | PROPERTY DAMAGE ig
R ' ; ; ! {Per aceident) :
GARAGE LIABHITY j : ; AUTQ ONLY - EA ACGIDENT | 5
[, : : : L
o ANV AUTO : i 1‘ | OTHER THAN EARCC S
b H H N . H
| : g ! | AUTC GNLY: 40G | 5
| EXCESS LIABILITY : ! | EACH DCCURBENCE ig
P o i H
i POCCUR i | Clames mas - ; g | AGGREGATE 3
3 | f ; ; $
- i ; P e
______ BEBUCTIBLE ‘ i | L s
| RETENTION 3 ; ! i 8
i { B ' o ' -
| WORKERS COMPENSATION AND ; i Ll geSTal.  om
: EMPLOYERS' LIABILITY ' i )
i i { E.L. EACH ACCIDENT 5
! i

; | EL. DISEASE - A EMPLOYEE §

i

[ EL DISEASE . POLICY LIMIT | &

. Binder #44130678 | 082712012 0BI27/2013 | $1,000,000 each claim

'

. OTHER
© ¢ Erjors & Omissions
P

]

SCMPTpN OF QPERAﬂDNSfLOCAhONSNE!ﬂCLES.‘EKCLl!SCONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
H
Retention Each Wrongful Act; $50,000

SRTIFICATE HOLDER _ | ! ADDITIONAL INSURED: iNsURER LeTTER. CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES 8 CANCELLED BEFORE THE EXPIRATION
DATE THEREOQF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED T0O THE LEFT, BUT FAILURE TO 00 50 SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND- UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES. T

AUTHCRIEED REPRESENT, Tt!‘a'é R — .
A [ A s . A

n
PERE N

t [ - - h
SORD25-5 (7197) @ ACORD CORFPORATION 1988




N
ACORD CERTIFICATE OF LIABILITY INSURANCE N eranrens |

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER ) ﬁEﬂE“CT Julio Moreno, Jr.
Wells Fargo Ins Services USA, Inc. {(MIA) PHONE FAX
2601 South Bayshore Drive, Ste 1600 ‘EA-ﬁAmD Ext); (305) 443-4886 {A/C, No): (305) 441-0460
Coconut Grove FL 33133 ADDRESS:
INSURER({S) AFFORDING COVERAGE NAIC #
INSURER A : Bridgefield Employerz Insurance 10701
[NISURIED . INSURER B :
MiTi Holdings, LLC & The Keyes Company
INSURER C :
2121 S.W. 3rd Avenue INSURER D :
Miami FL 33129 INSURER E :
(305 775-19689 INSURER F :
COVERAGES CERTIFICATE NUMBER: Cexrt ID 319461 REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

T‘?}? TYPE OF INSURANCE ﬁlsyﬁ? POLICY NUMBER &3,%%}’#% _(.:_p?l'fé%%, LIMITS
GENERAL LIABILITY EACH OCCURRENCE s
I~ DAMAGE TO RENTED

GCOMMERGIAL GENERAL LIABILITY PREMISES (Ea cocurrence) | §

J CLAIMS-MADE I:' OCCUR MED EXP (Any one person} 5

L PERSONAL & ADV INJURY 1§

L] GENERAL AGGREGATE 3

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPICP AGG | §

FOLICY r_l FRO: ,_\ LoC s

| AUTOMOBILE LIABILITY C(E%%EL%ER)S NGLE LT 3

ANY AUTO 8ODILY INJURY {Per persor) | $

| ALLOWNED SCHEDULED BODILY INJURY {Per accident} | $

|| HIRED ALTOS NoTig, NED (Per ety G §

$

| | UMBRELLALIAB | | ocour EACH OCCURRENCE 5

EXCESS LIAB CLAIMS-MADE AGGREGATE 8

DED, ! ‘ RETENTION § 5

n | HORKERS COMPENSATION, » 83000345 w/a/2012 |asijaess | Liesinmal |0

8';;.gEg&?ﬁE%ﬁE&%[ﬁgEﬁECUTNE NIA E.L EACK ACCIDENT $ 500,000
{Mandatory in NH} E.L. DISEASE - EA EMPLOYEE] § 500,000
F, %%:SFS#SE lglgeéPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 500,000

DESCRIPTION OF OPERATIONS f LOCATIONS / VEHICLES (Attach ACORD 101, Additlonal Remarks Schedule, If more space I8 required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

: ACCORDANCE WITH THE POLICY PROYVISIONS.
For Information Purposes

AUTHORIZED REPRESENTATIVE

¥ >

© 1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD

Page 1 of 1




(@t Century

msurance

Policy Number: 2033 83 23 !

i

Insures: 2ist Century Centenniat Insurance Compary
The Policy Period Begins and Fnds ar 12:01 AM.
Standard Time From 0772712 To 0172713
Lffective Date of Change: 08/14712

Named insured

STEPHEN BROWN

DIANNE BROWN

108 NW PLEASANT GROVE WAY
PORT SAINT LUCIE, FL 3498%

I POLICY DECLARATIONS

i

AMEND - POLICY CHANGE

[ Account: 21T CENTURY INSURANCE

Customer Service Center:
2Z1lst CENTURY INSURANCE
2137 CENTURY PLAZA

P.O. BOX 15510
WILMINGTON, DE 19850-5510

POLICY SERVICE: To make 2
change to your policy cali 1-800-241-1188

CLAIMS: Call anvtime to report
an accident or joss 1-888-244-6163

ST:9 CO: 0084  ACCT: 00009958

DESCRIPTION OF YOUR COVERED AUTO(S):

AUTO TERR SYMBOL AGE YR MAXKE-MODEL SERIAL NUMBER CILASS
1 058 1416383852324442 8 05 HONDA ACCORD EX THECMS6846A015347 BSNEG
2 G5B 312030435050514532 ] 12 CHAYSLER 200 LBAITED 1C3CCBCG20N233687 BOIEQT

COVERAGE IS ONLY PROVIDED WHERE A SPECIFIC PREMIUM CHARGE IS SHOWN

IVERAGE LIMITS OF LIABILITY AUTO | AUTO 2
Hily Injury.e.vevesinnnn.. $250,000/ $%00,000 Per Pevson/Accident S 223.82 5% i26.156
werty Damage....... 5100, 000 Per Accident § 51.985 5 48,12
rsenal Injury Protection. $10,000 Overall Maimum b3 171.28% 84.50
i5ic Medical Expenses.... E0% of Expenses
islc Work Loss........... 0% of Expenses
placement Services...... Subject To Overall Maximum
:ath Benefite............ 55,000 Mastimum
ingured Motorist
dily Injury........ vea.. With Stacking
$250,000/ $500,000 Per Person/accident & 16%.26 & 146,17
nprehensive. .. oo vinaan, Deductible AUTO#1 $500 $2 $500 3 32.68 % 49.17
lligion. vovinr s ++« Deductible AUTO#1 5500 #3 2500 5 120.71 ¢ 142,58
Total Premivm Per Auto § 774.78 8%  596.70
srida Hurricane
agstrophe Fund Assessment
L.3% of total policy
amium} $ 17.83
¥*% THIS IS NOT A BILL *** TOTAL FULL TERM PREMIUM § 1,38%.31

THIS IS YOUR REVISED DECLARATION OF
COVERAGES WHICH REFLECTS A RECENT CHANGE
TO YOUR COVERAGES ANIVOR PREMIEUM.

Aurhorized Company Represenuaivg tahese naguiral



((-\ i POLICY DECLARATIONS |
21st Century AMEND - POLICY CHANGE
Insurance

f ACCOIE_I_: 21ST CENTURY INSURANCE

| Policy Number: 2033 83 23 |

Insurer: 21st Century Centennial Insurance Company

The Poliev Pertod Begins and Tinds ar 12:01 AM. P}?LICY SERVI:_:E: TI? ;18?‘:}‘3 ;41 1188
Standlard Thme From 07/2712 To $1/2713 change to your policy call 1-800-241-11
Effectve Date of Change: 08/14/12 CLAIMS: Call aaytmce to report
L an accident or loss 1-888-244-6163
JRIVER NAME , LICENSE NUMBER BIRTH DATE

STEPHEN BROWK
JIANKE BROWH
ACHEL BROWN

INDORSEMENTS:

Jp 8054 FL (4/710) AU FLUla (904 AU FL48& 1011 AU CW14 D4iz
J CWF9 1011

JISCOUNTS:

te 1, 2 - Eir Bag Discount Auto 1, 2 - Auto Anti-Theft Devices
to 1, 2 - Anti-Lock Brake Discount Driver 3 - Driwver Training Courss
Aitiple Autos Insured Homeowner Discount

LIENHOLDER(S):
VETOW?

ALLY BANK AlSA

NS SV CENTER

WrBON 618

JINNEAPCHAS MN 352400018

ADDITIONAL INSUREINS):
U2

VLY BANK AND ITS ASSHINS

RYBON 61%

AINNEAPOLIS MN 554400018



Srausg | T U e CumsTRARID HISUTBROD LOMPARY ’ POLICY MUMBER 670 5958-E15-59C

Jbgnp:w Sardens Boulevand MAY 152012 to NOV 15 2ot2
AT2 223C -6793 a PATEDUE. PLEASE PAY THIS AMOUNT
00477 Do0R MAY 1
LABOSSIERE, PAYL E & CATHY Y 152012 $610.88
2036 SE WALD ST Coverages and Limits Premiun
o PORT ST LUCIE FL 34984-4799 #3250/ .
3 : Liabitity
l;L/ I /[ <4 Bodiily Injury 500,000/500,000
Progen‘ Damage 500,000 316,14
x )@Za/d’:&& P10 No Fau 63. ¢
& C . Medical Payments 10,000 21.¢
5 D 250 Deductible Comprehensive 33.:
a £ 250 Deductible Coflision 80.¢
3 H Emergency Road Service 1.¢
R Car Rental & Travel Expense
80% Per Day, $1,000 Max 12.¢
Ywmkhmuﬁubm..ﬁmtmt, contact your agent. | 13 Uninsured Motor Vehicle
2008 TOYOTA PRIUS VIN JTDKB20L)2834%2447 Bodily Injury 25,000/50,000 76 .1
Class  1H305010002 Premium Amount 603.0
Drivers of vehicle in your household. Plus
g_rere are no maile or unmarried female drivers under age 25 assigned to FHCF Assessment 7.8
is Gar.
As of MAY 15 2012 our records show the principal driver of this vehicle Amount Due $610.¢
will be age 45.
Ordinary use of vehicle... Your premium has already been adjusted
Business. by the following:
Driven over 12,000 miles amually.
Premium Reductions
Antilock Brakes : 22.0
Multicar 53,2
$ntilheﬂ . g . g
'ahicle Safety .
Accident-Free 139.4
Homeownership ‘ 13.8

Your policy has increased 1.3% due to the Florida Hurricans Catasirophe Fund Assessment.

The claim experience on your make and model of vehicle has resulled in an increase to your vehicle rating group for
comprehensive coverage.

The claim experience on your make and modal of vahicie has resuliad in an increase to your vehicle rating group for
collision coverage. :

The claim experience on your make and model of vehicle has resufted in an increase to your liability rating group for
bodily injury andior property damage coverages. ) . _
Piease see the premium adjustment message on the back of this notice for an explanation.

CONVENIENT PAYMENT OPTION: Yo use State Farm's 50-50 payment plan, submit one half of your promium plus a $2.00
handling charge. The balance will be duse 60 days after your renewal dato.

*"memmamamamrmﬂ.m

Tanls o bittocs s : @~ 6771137940
ﬁ ’m Sea raverse side for important informatior
et CRAIG KARRAKER INS AGCY INC Please kesp this part for your record.

Telephone (772)340-2980 _ Prepared MAR26 2012



Licensed

|
|
‘ l State of __TAdg (T }
| |

Realtor Marketing Services for NSP Homes

NONCOLLUSION AFFIDAVIT OF PRIME BIDDER
CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083

PROJECT TITLE: Licensed Realtor Marketing Services for NSP Homes

lJ
-i
|

f
l

STATEOF FLORIDA/ - }

2.
i

He is fully informed respecting the preparation and contents of the attached bid and of all pertinent
circumstances respecting such Bid;

Such Bid is genuine and is not a collusive or sham Bid;

f County of __ ST Actasr }
, being first duly sworn, disposes and says that:
{Namefs) _
§ ‘ } . 3
Il They are PRES TG~ T of 7 ﬁ«-_ Kaypes @rgw;/ the Bidder that
(Title) {Name of Company) ‘
has submitted the attached bid;

Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees or
parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed,
directly or indirectly with any other bidder, fsm or person to submit a collusive or sham Bid in
connection with the contract for which the attached bid has been submitted or to refrain from bidding in
connection with such Contract or has in any manner, directly or indirectly, sought by agreement or !
collusion or communication or conference with any other Bidder, firm or person to fix the price or prices [}
in the attached Bid or of any other Bidder, or to secure through any collusion, conspiracy, connivance
or unlawful agreement any advantage against the City of Port St. Lucie or any person interested in the
proposed Contract; and

|

|

The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of iis agents
representatives, owners, employess, or parties in irit? including this affiant.

(Signed) %/ %WJ
(Title) //?’/Mé/%//

9

1

COUNTY OF S nFedrte) 88:

The foregoing instrument was acknowledged before me this %"%"'Wd 3‘3/ S ‘/‘9/

. - ) ! (Date)
By:ﬂ%"é bae [ ﬂ%ﬂ/)‘i -J whd ig personally known'to me or who has produced

E-Bid #20120083

o
gi0e g Amniged S3idxa SR
702098 00 £ HOISSINNOD AN 375 “@

as ideryica/lién and wh did {did not) take an oath.

L L G
. (Lti.&/{j/ L»L/l;r"\ﬂk v S

Notary (prints & sign name)

. AT
"u.f,,ﬁ‘.o‘

SHIUVH NNAT IDIIA

Page 28 of 37
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STATE OF FLORIDA
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION
DIVISION OF REAL ESTATE B50-487-1385

1940 N. MONROR 8T.
TALLAHASSEE FL 32399-0783

LABOSSIERE, PAUL EDWARD
2034 SE WALD STREET
PORT SAINT LUCIE FL. 34384

Congratulations! With this license you bscome one of the neary one million
Floridians licensed by ihe Depariment of Business and Professional Ragulation.
Our professionals and businesses range from architects to yacht brokers, from
boxers to barbeque restaurants, and they keep Fiorida's econemy strong.

Every day we work to improve the way we de business in order to sesve you betler.|”
For information about our services, pleass log onto www.myfloridalicense.com.
‘There you Gan find more information about our divisions and the regulations that
impact you, subscribe to depariment newsleters and learn more about the
Department's Initiatives,

Qur mission at the Department is: License Efficiently, Regulate Fairly, We
constantly strive to serve you better so that you can serve your customers,
Thank you for deing business in Florida, and congratulations on your new ficense!

DETACH HERE

KEN . LAWSON
SECRETARY

AS REQUIRED BYLAW




STAIE OF FLORIDA
DEPARTMENT OF BUSINESS AND PROFESBIONAL REGULATION

PIVISION OF REAL ESTATE 850-487-1395
1340 N. MONROE ST.
TALLAHASSEE FL 32399%-0783

BROWN, STEPHEN J
108 NW PLEASANT GROVE WAY
PORT BAINT LUCIE FL. 345986

STATE OF FLORIDA

L) DEPARTMENT OF BUSINESS AND
PROFESETONAL REGULATION

Congratulations! With this license you become one of the neariy one million .
Floridians ficensed by the Department of Business and Professionat Regulation | e
Dur professionals and businesses range from architects to yacht brokers from Py
hoxers to barbeque restauranis, and they keep Florida's 2Conomy strong. ;

| su3l24809 03/25/11 108219627
Every day we work to improve the way we do business in order to serve you petter !

For information about our services, pleass Iog onlo www.myfloridalicense.com REAL ESTATE SALES ASBOCIATE

There you can find more information abaut owr divisions and the regulations that | BROWN, STEPHEN J

impact you, subscribe to depariment newslstiers and learn more about the
Department’s initiatives.

Qur mission at the Depariment is: License Efficienlly. Regulate Fairly We

canstantly strive 1o serve you better so that YOU Can $erve your cusiomers. ; . )

hat : . p > ; ; K T& LICENSED under ke rovigions of Ch. 4758 #5
£ for doing business in Flarida. and ngratulations on r new licensa! P ;

tha kyCU do g Susine arida. a “o g tilstio your ne ense : Frpizatien dues. MAR 31, 2013 LIEQEZs01468

DETACH HERE

BTN T |
SR P STATE OF FLORIDA ;
b

DEPARTMENT OF BUSINESS AND_ PROFESSTONAL REGULATION :

DIVISION OF REAL ESTATE SEQ# 111032501468

DATE ELSR S LICENSE NBR :
03/25/2011 108219627 lsmlzésos :
The SALES ASSOCIATE 5
Named below IS LICENSED |
Under the provisions of Chapter 475 F3. i
Expiration date: MAR 31, 2013 i
|

BROWN, STEPHEN J i

108 NW PLEASANT GROVE WAY !
PORT SAINT LUCIE FL 34986
RICK SCOTT CHARLIE LIEM
GOVERNOR DISPLAY AS REQUIRED BY LAW SECRETARY :



DIVISTON OF REAL ESTATE
1940 N. MONRCE &87.
TALLAHASSEER Fl, 3239%-0783

THE KEYES COMPANY
2121 SW 3RD AVE STE 601
MIAMI FL 33129

Congratulations! With this license you become one of the nearly one million
Fioridians licensed by the Depariment of Business and Professional Regulation.
Our professionals and businesses range from architects to yacht brokers, from
boxers to barbegue restaurants, and they keep Florida's economy strong.

Every day we work o improve the way we do business in order to serve you better,

For information about our services, please log ortio www.myfloridalicense.com,
There you can find more information about our divisions and the regulations that
impact you, subscribe to department newsletters and learn more about the
Department's infiiatives.

Our mission at the Department is; License Efficiently, Regulate Fairly. We

constantly strive to serve you betier so that YOu can serve your customers,
Thank you for doing business in Florida, and congratulations on your new license!

R R HE BB ACK GROL NG MICROPA
STATE OF FLOR

DEPARTMENT OF BUSINESS AND PROFE
DIVISION OF REAT, ES

DETACHHERE =~

850-487-1395

g |
%,  STATE OF FLORIDA ACHBLRBE 20
el DEPARTMENT OF BUSINESS AND

##’ PROFESSIONAL REGULATION

BO2024203 07/11/12 1200082296

REAL ESTATE BRANCH OFFICE
THE KEYES COMPANY

HAS REGISTERED under the provisions of Ch.475
Bxpiration dgate: SEP 30, 2014 L12071102887

el AT

SSIONAL REGULATION
TATE

SEQ# 112071102687

DATE YN LICENSE NBR
07/11/2012 {120002296 [BO2024203

The BRANCH OFFICE

Named below HAS REGISTERED _
Under the provisions of Chapter 475 Fs.
Expiration date: SEP 30, 2014

THE KEYES COMPANY
910 912 SW GATLIN BLVD
PORT ST LUCIE FL, 34953

RICK sSCOQTT
GOVERNOR

DISPLAY AS REQUIRED BY LAW

KEN LAWSON
SECRETARY



- W-9

{Rev. October 2007)

Depariment of the Treasury
Internal Revenuo Senvice

Mame {as shown on your incame tax return)
THE KEYES COMPANY

Business name, if differant from above

Give form to the
raquester. Do not
send to the IRS.

Request for Taxpayer
[dentification Number and Certification

Check appropriate box: D Endividuai/Sole proprietor Q] Corporation D Partnershin
D Limited liability company. Enter the tex classification {D=clisregarded entity, Cruorparation, P=partnership) ™ ... ... G ﬁxa:;nept
D Cthar {gse ingtnuctions) ™

Address {nurmber, street, and apt. or suite no.}
2121 W 3RD AVENUE 5TH FLOOR
Cily, stale, ang ZIP code

MIAMI, FLORIDA 33128

gt acoount number(s) here (optional;

Requester's natme and address (oplional}

Print or type
Ses Specific Instructions on page 2.

EEMYY_ Taxpayer identification Number (TIN)

Enter your TIN in the appropriate box. The TIN pravided must match the nams given on Line 1 to avoid | Sotial security rumber

backup withholding. For Individuals, this is your social security number {SSN). Howevar, for a resident ; :
allen, sole proprietor, or disregarded entity, see the Part 1 instructions on page 3. For other entities, it is
your employer Identification number (EIN). If you do not have a number, sse How to get @ TIN on page 3. or

Naote. If the account is in more than one name, ses the chart on page 4 for guidelines on whase Empioyer identification number

number 1o entar.

56 | 0397518

gl Certification

Under penatties of perfury, | certify that:

1. The numbaer shown on this form Is my correct taxpaver identification number tor | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) ¢ am exempt from backup withholding, or {b) | have not been notified by the Intemal
Revenue Service (IRS) that | am subject o backup withhoiding as a result of e failure to report all interest or dividends, or {c] the IRS has

notified me that | am no fonger subject to backup withhofding, and

3. Tam g U.S, citizen or other U.8. person (defined below}.

Certification instructions. You must cross out item 2 above if you have been notified by the IAS thal you are currently subject to backup
withholding because you have falied 1o repori all intorest and dividends on your tax relum, For real eslate ransactions, item 2 does not epply.
For morigage interest paid, acquisition or abandonment of securad property, canceliation of debt, contributions to an individual refirernent
arrangement (IRA}, and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.8. person W vy “*

Date * 1’2—"‘7“'97

bfl&
General Instructions

Section references ara to the Internal Revenue Code unless
otherwise noted,

Purpose of Form

A parson who is required to file an information retum with tha
IRS must obtain youwr correct taxpayer identitication number {TIN)
to report, for example, income paid to you, real estate
transastions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S, person {inciuding a
resident alien), to provide your correct TIN to the person
requesting it (the requester} and, when applicable, 1o:

1. Certify that ths TIN you are giving is correct for you are
waiting for a number o be issued),

2. Certify that you are not subject to baskup withholding, or

3. Claim exemption from backup withhoiding if you are a U.S.
exsmpt payee. If applicable, you are also certifying that as a
U.8. person, your allocable share of any partnership income rom
a U.S, trade or business 18 not subject 1o the withholding tax on
toreign partners® share of effectively connected incoma.
Note. If a requester gives you a form other than Form W-9 to

raquest your TIN, you must use the requester's form if It is
substantially similar to this Form W-g.

Definition of a U.5. person. For federal tax purposes, you are
sonsidered a2 U.S, person if you are:

® An individual who is a 10.8. citizen or U.3, resident afien,

® A partnership, corporation, company, or assoclation created or
organized in the United States or under the laws of the United
States,

® An estate (other than a foreign estate), or

* A domestic frust {as defined in Regulations section
301.7701-7). _

Special rules for parinerships, Partnerships that conduct a
trade or business in the United States are generally required to
pay a wihholding tax on any foreign partners' share of income
from such business. Further, in certain cases whers a Form W-9
has hot been received, a partnership is required to prasume that
a partner is a foreign persan, and pay the withhelding tax,
Therstare, if you are a U.S. person that is a partner in a
partnership ¢conducting a trade or business in the United States,
provide Form W-9 fo the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Foren W-9 to the partnership for
purposes of establishing its U.S. status and avokiing withhalding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is it the
foliowing cases:

¢ The U.5. owner of & disregarded entity and not the entity,

Cat. Mo, 16231

Farm W-9 Rev. 16-2007)
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Licensed Realtor Marketing Services for NSP Homes

Commission No.

*THIS FORM SHOULD BE RETURNED WITH YOUR BID REPLY SHEET*

CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083

PROJECT TITLE: Licensed Realtor Marketing Services for NSP Homes

CERTIFICATION REGARDING LOBBYING

The undersigned Bidder/Confractor certifies, to the best of his or her knowledge and belief, that:

(1)

(2)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, 2 Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering info of
any cocperative agreament, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, of ceoperalive agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for making
iobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form — LLL, “Disclosure Form to
Report Lobbying,” in accordance with ifs instructions [as amended by “Govemnment wide Guidance for New
Restrictions on Lobbying”, 61 Fed. Reg. 1413 {1/19/86). Note: Language in paragraph (2) herein has been
madified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 {P.1.. 104-85, to be codified at
211.8.C 1801, et seq.)}

The undersigned shalt reguire that the language of this cedification be included in the awards documents for
all sub awards at all tiers (including subconfracts, sub grants, and coniracts under grants, loans, and
cooperalive agreements) and that all sub recipients shall cerlify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered inte. Submission of this certification is a prerequisite for making or entering into this
trangaction imposed by 31, U.S.C. 1352 {(as amended by the Lobbying Disclosure Act of 1995). Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

[Note: Pursuant to 31 U.S.C. 13582 (1)-(2)(A), any person who makes a prohibited expenditure of fails to fite or
amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such expenditure or failure]

The Bidder/Contractor, certifies or affirms the iruthfulness and accuracy of each siatement of its cerlification and
disclosure, if any. in addition, the Contractor understands and agrees that the provisions of 31 U.S.C. A 3801, ef seq.,
apply lo this cerlification and disclosure, if any.

Company Name: 7’&“-’ %E‘ Y CBO '”""‘gﬁiﬁ*“f

Authorized By: %ﬁ(/ %;/@%/ -ﬂ);cjx éé"} J%Wﬁ.f

¢

{Sign) (Print Name

Title: {Pﬂﬁ’ 31*{724»« i~ Date: Q?)o)-z [ 92-

Page 28 of 37

E-Bid #20120083

Final



Licensed Resttor Marketing Services for NSP Homes

CITY OF PORT ST. LUCIE, FLORIDA
E-BID # 20120083
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CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083
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Doug Nichols
2023 5t Lucie Bivd #9
Fort Pierce, FL. 34946

772-260-4297

Dnbi215@hotmail.com

April 13, 2012

Te Whom it may concern:

it is with pleasure that | write this letter of recommendatian for Paul "Dr Soid” Labosierre of the
Keyes Company. 1 have worked with Paul and his team of real estate professionals for over ten
years during which time we have completed about seventy transactions dealing with the
purchase and/or sale of real estate in Port St Lucie. Transactions have included lot purchases,
house purchases, and sales of both newly built and refurbished homes.

What sets Paul apart from other Realtors that | have dealt with is his team’s professionalism in
their dealings with all parties involved in the transactions including buyers, sellers, real estate
agents, lenders, appraisers, legal representatives, governmental staff and title companies.
Many Realtors are good salespeople and a few are competent administrators, but Paul’s team
has consistently shown themselves to perform professionally and honorably in all aspects of the
transaction.

Paul loves to sell and he has the unique ability to bring buyers and seilers (and their
representatives) together to close sales. His skills have been equally effective in boom times as
well as during the more challenging market of the last several years. Over the years | have seen
him continue to study and improve his sales and marketing skills and then impart that
knowledge to other members of his sales and administrative staff.

Please contact me if you have questions regarding any of the above.

Doug Nichaols
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- ProServe International Inc.

To Whom i May Concem:

Please accept this letter of recommendation for Mr. Paul Labossiere, it has been my
great pleasure to know Mr. Labossiere for several years conducting multiple real estate
transactions and he has proved to be a valuable asset to our investment company.

Additionally. Mr. Labossiere realizes that he cannot be at all places at all times and has
chosen fo employ multiple assistants, including his wife Cathy, closing manager Vickie
Harris, and field assistant, Irene Stulak. :

This Team approach has given Mr. Labossiere a significant advantage over his peers
and allows for a much more efficient and professional sales transaction. | would highly
recommend his services to anyone who expects a higher level of service in the real
estate business.

Sincerely,

——

Ronald L Schmidt
ProServe International Inc.

PO Box 439
Paim City, FL 34991

Phone: 772-286-1668

Fax: '772-286-3213



Pert Saint Lucie Branch
810-912 SW Gatlin Bivd
Port Saint L.ucie, Florida 34853

TEL: (772} 343-7261
FAX: (772 343-7303
EMAIL:  keyes315@keves.com

August 23, 2012

Sealed E-Bid # 20120083
Office of Management & Budget
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984-5099

We are delighted to submit our company for your use and look forward to serving your needs.
We want to thank you for giving The Keyes Company the opportunity over the past two years to
support the City of Port St Lucie ini their NSP Program. We're confident that our commitment to
the City of Port 8t Lucie will help you in your business and will tie in seamiessly with the effort to
bring affordable housing to the people that need the program.

Recruitment of new people to qualify for the NSP program is ongoing. The ability to take out the
families to find the home they never dreamed they couid afford, and helping them through the
closing process is rewarding in itself.

Since 1926, The Keyes Company is a full-service real estate company with roots that trace
back to a small, one-desk office opened on Biscayne Boulevard in Miami in 1926 by Kennath
Keyes. Since then, the company has become a legend in South Florida real estate and has
grown 10 be one of the largest, most respected firms in the country.

As an independently-owned family business, Keyes has served the residential and commercial
real estate needs of South Florida families, neighborhoods and business communities for more
than 85 years. Today, Keyes has more than 1,500 associates in 24 branch offices located
throughout Miami-Dade, Broward, Palm Beach, Martin, Saint Lucie and Volusia counties.

Keyes is a founding member of the Leading Real Estate Companies of the World and
consistently ranks among the Top 100 real estate companies in the country in both sales and
volume. The Pappas family and the entire Keyes management team understands that this
business is ultimately about serving people by helping them reach their goals of home
ownership and the American dream.

The company has established a proud history of corporate responsibility and philanthropy
through its support of numerous charitable organizations within the South Florida community.
Keyes branch offices support a multitude of programs to help those in need, and will continue its
support of programs and groups that strengthen the foundation and fiber of our community.

Michael 1. (Mike) Pappas, President and CEO of The Keyes Company, is responsible for
providing the company's strategic vision, overseeing operations, and planning expansions
and acquisitions.

Mike is currently Vice Chairman of the National Association of Realtors Big Broker Advisary
Board. He is also serving as a director for the Trulia.com Advisory Board. He had the great
honor of having held the Chairman’s position for the Young Presidents Organization. Mike



Port Saint Lucie Branch
910-912 SW Gatlin Bivd
Port Saint Lucie, Florida 34953

REAL ESTATE « MORTGAGE » TITLE

TEL:  (772) 343-7261
FAX: (772 343-7303
EMAIL.  keyes315@keyes.com

has been recognized as Rea} Estate "Up and Comer of the Year" by Price Waterhouse and
South Florida magazine,

Today we represent a number of Lender and Assetmanagers in the sale of their foreclosed
properties, Some of these inclued Bank of America, Chase, Lasalle National Bank, Flagstar
Bank, Integrated Asset Management, Atlas REQ, First American REO, Brighton Financial, LPS
Asset Management, Keystgne Asset Management on others.

We have also been the principal Broker in 2 number of NSP sales to the City of Port St. Lucie,
and we are presently the city approved Licensed Realtor, handling all the NSP sales to the Port
St. Lucie approve NSP buyers under the direction of Paul Labossiere and Steven Brown,

Also enclosed please find the Notary documentation for Vickie Lynn Harris the Closing Manager
for all transactions processed thru our Port St. Lucie office.

We look forward to working with the City of Port St. Lucie providing professional and superior
Real Estate Broker Services for the NSP prograrm.



. Licensed Realtor Marketing Services for NSP Homes

“A City for All Ages”

CITY OF PORT ST. LUCIE
SEALED ELECTRONIC BID (E-BID) DOCUMENTS

For:

Licensed Realtor Marketing Services for Neighbor Stabilization Program
(NSP) Homes

Sealed E-Bid # 20120083

Prepared By:

Matt Haluck
Office of Management & Budget
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984-5099
772-871-5224 / FAX 772-871-7337
mhaluck@cityofpsl.com
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. Liccnséd Realtor Marketing Services for NSP Homes

INVITATION TO E-BID

Sealed E-Bid #20120083 for Licensed Realtor Marketing Services for NSP Homes will be received by the
Office of Management and Budget of the City of Port St. Lucie no later than 3:00:00 p.m. on Tuesday, August
28th 2012. Specifications are attached.

All bids must be received by the date and time specified above, when they will be opened and publicly read
aloud. The bid time must be and shall be scrupulously observed. Under no circumstances shall bids delivered
after the time specifted be accepted or considered. It is the sole responsibility of the Bidder to ensure that his or
her bid reaches the Office of Management and Budget on or before the closing date and time. The City shall in
no way be responsible for delays caused by any occurrence. No exceptions will be made.

Electronic replies will be the only method allowed for Bidders to respond to this solicitation. All submittals
must be compatible with Microsoft Office 2003. E-Bidding will be done through a secure locked box. Bidders
can only view/submit their E-Bid and will not have access to any other Bidder’s submittals. The Bidder’s E-Bid
may be changed at the Bidder’s discretion until the due date and time bave been reached at which time the
Bidder will no longer be able to change or have access to the electronic bid submittal. The City will then open
the E-Bids. Bidders who are e-bidding for the first time are strongly encouraged to contact Demandstar at (800)
771-1712 or obtain assistance by e-mailing questions to supplierservices@onvia.com

The City of Port St. Lucie reserves the right to reject any and all bids, to waive any and all informalities or
irregularities, and to accept or reject all or any part of any bid as it may deem to be in the best interest of the
citizens of the City.

Each Bidder(s) must deposit with his/her bid, a Bid Bond, certified check, cashiers check, bank money order,
bank draft on any national or state bank, in the amount of two hundred and fifty dollars 00/100 ($250.00), made
payable to the City of Port St. Lucie. This must be uploaded at ime of submittal and then mailed to the City
immediately after opening. Thus showing evidence that a bid bond was obtained. Contractors are to send the
Bid Bond to the City via regular mail, express mail or hand delivered within three (3) business days after the
opening date. This MUST be received within three (3) business days or your Bid may not be considered.

For the purpose of this bid, the term Bidder, E-Bidder and Contractor may be used interchangeably.

Matt Haluck
Contract Specialist
Office of Management and Budget

CAUTION: Bidders should take caution that the City is not responsible for any power outages or internet
SJailures. It is suggested that you upload your response in adequate time to assure that it will post on the day
prior to the closing date.
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. Licens;ad Realtor Marketing Services for NSP Homes

1.3 Examination of Drawings and Contract Documents - Bidders shall thoroughly examine these
specifications and all other drawings, documents or other materials referred to herein and conduct such
investigations and visits as may be necessary to thoroughly inform themselves regarding existing plant,
facility, personnel and other conditions relative to compliance with this specification. No plea of
ignorance by the Bidder of conditions that exist or may hereafter exist, as a result of failure or omission
on the part of the Bidder to make said investigations and visits, and/or failure to fulfill in every detail the
requirements of this specification and documents promulgated therein, will be accepted as a basis for
varying the requirements of the City or the compensation of the Bidder(s).

1.4 Bid Price - Bidders must agree to furnish all item(s) that are awarded to them as a result of their
response {o this specification at the price(s) indicated on their respective Bid Reply Sheet. Bidders shall
guarantee that said price(s) shall be firm, not subject to escalation, for the ninety (90) days after bid
opening period. Submittal of a bid shall be prima facie evidence of the Bidder's intent to comply with
this requirement. Any bid submitted with escalation clauses shall be rejected.

1.5 Qualifications - Bidders shall have the necessary organization, experience, capital, and equipment

to carry out the provisions of the Contract to the satisfaction of the City. Bidders will submit all required
licenses and certifications required to perform this project with the bid reply. References from five (5)
existing firms to which it has provided these types of services in the past or with which it is under
Contract for such services presently and the names of company representatives who may be contacted
for references shall be furnished on the Reference Check Form and returned with the Bid Reply Sheet.
References are subject to verification by the City and will be utilized as part of the award process.
Performance history, financial statements, list of projects recently completed and in process, major
equipment available for this project and experience of the principal members of the Bidder's organization
must be furnished within seven (7) days, if requested.

1.6 Award of Contract — The City shall take measures as deemed necessary to determine the ability of
the Bidder to perform the obligations of the Contract. The City may reject any bid where an
investigation of the available information indicates a Bidder is not the most qualified to perform the
obligation of the Contract. The City may require a Bidder to furnish additional statements of
qualifications. Some or all of the following criteria may be used to select the bid(s) that will provide the
best value to the City:

Have sufficient financial resources to complete the order.

Can meet quoted delivery considering all other business commitments.

Has a satisfactory record of performance.

Has adequate staffing to fulfill requirements.

Has the necessary production, technical equipment and facilities (or ability to readily obtain

them).

¢ Has necessary organization experience, operational controls, and technical skills (or ability to
readily obtain them).

¢ Bidder is a manufacturer, supplier, authorized distributor or vendor for the requirement.

¢ The Bidder is qualified and eligible to receive an award under applicable laws and
regulations.

+ Has bid within a competitive price range in relation to the needed goods, services or
construction.

¢ The skill and experience demonstrated by the bidder in performing contracts of a similar

nature,

* > S > o
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. Licensed Realtor Marketing Services for NSP Homes
compliance with Florida Statute Chapter 489, a copy of the certificate issued by the State of
Florida authorizing the Bidder(s) to transact business within the state.

** Only electronic replies are required. No hard copies will be accepted.

1.9.1 Right to Reject -The City reserves the right to waive irregularities, reject and/or accept any
and all bids, in whole or in part, to solicit and re-advertise for new bids, abandon the project in its
entirety, or take other such action as serves the best interests of the City.

1.9.2 Timeliness of Submittal - All bids must be received by the date and time specified above,
when they will be opened and publicly read aloud. The bid time must be and shall be
scrupulously observed. Under no circumstances shall bids delivered after the time specified be
considered. It is the sole responsibility of the Bidder to ensure that his or her bid reaches the
Office of Management and Budget (located on the 3™ Floor, Suite 390, of Building “A™) on or
before the closing date and time. The City shall in no way be responsible for delays caused by
any occurrence.

1.9.3 Bid Opening Extension — The City reserves the right to extend the bid opening date when
no responses or only one (1) response is received. The City will return the received response
unopened.

1.9.4 Checklist - Bidders are requested to return the attached Checklist that is contained in the
bid package with the Bid Reply Sheet.

1.10 Shipping Terms — Not applicable to this bid.
1.11 Payment Terms — Payments will be made from proceeds generated from realtor’s closings.

1.12 Execution of Contract or Purchase Order - The Bidder will be required to execute a Standard
City Contract within ten (10) days after notification by the City that Contract is available and thereafter
comply with the terms and conditions contained therein. No Contract shall be considered binding upon
the City until all parties have properly executed it and a purchase order or Visa order form has been
issued.

NOTE: The Bidder will be required to accept the terms and conditions of the City’s Contract as
provided in this proposal. Read the insurance requirements carefully. If Bidder cannot accept
these terms and conditions the bidder should not submit a bid.

1.13 Failure to Execute Contract — Failure on the part of the Bidder to execute the Contract as required
may be justification for the annulment of the award.

1.14 Subcontracting or Assigning of the Contract — The Bidder shall not subcontract, sell, transfer,
assign or otherwise dispose of the Contract or any portion thereof, or of the work provided for therein, or
of his right, title or interest therein, to any person, firm or corporation without the written consent of the
City. Each Bidder shall list all subcontractors and the work provided by the suppliers in the area provided
on the Bid Reply Sheet.

1.15 Time of Award - The City reserves the right to hold bid guarantees for a period not to exceed 90
days after the date of the bid opening stated in the Invitation to Bid before making award.
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. Licensed Realtor Marketing Services for NSP Homes
1.24 Florida Produced Lumber — Not applicable to this bid.

1.25 Permits — The Bidder shall be responsible for obtaining all permits, licenses, certifications, etc.,
required by federal, state, county, and municipal laws, regulations codes, and ordinances for the
performance of the work required in these specifications and to conform to the requirements of said
legislation.

1.25.1 The selected Bidder shall be required to complete a W-9 Taxpayer Identification Form
provided with the City’s contract and return it with the contract and insurance documents.

1.26 Familiarity with Laws — The Bidder is to be familiar with all federal, state and local laws,
ordinances, rules and regulations that affect the work. Ignorance on the part of the Bidder will in no way
relieve him from responsibility. Bidder will submit all proposals in compliance with the 28 C.F.R. §
35.151.

1.27 Damage to Property — The Bidder shall preserve from damage all property along the line of work,
or which is in the vicinity of or is in any way affected by the work, the removal, or destruction of which is
not called for by the plans. This applies to public and private property, public and private utilities, trees,
shrubs, crops, signs, monuments, fences, guardrail, pipe and underground structures, public highways,
etc. Whenever such property is damaged due to the activities of the Bidder, it shall be immediately
restored to a condition equal to or better than existing before such damage or injury was done by the
Bidder, and at the Bidders expense. The Bidder’s special attention is directed to protection of any
geodetic monument, horizontal, vertical or property corner, located within the limits of construction.

National Geodetic Vertical Datum 1929 (NGVD ’29) or North American Vertical Datum 1988 (NAVD
’88) monuments shall be protected. If in danger of damage, notify:

Geodetic Information Center
6001 Executive Boulevard
Rockville, MD 20852
(301) 443-8319

City of Port St. Lucie vertical or horizontal datum shall also be protected. In case of damage or if
relocation is needed, notify:

City of Port St. Lucie
Engineering Department
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984-5099
(772) 871-5175

2. SPECIAL REQUIREMENTS
2.1 Implied Warranty of Merchantability - It is understood that the implied warranty of

merchantability and fitness for the specified purpose are not disclaimed not withstanding any
representation to the contrary.

2.2 Warranty and Guarantee - Not applicable to this bid.
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. Liccnsé:d Realtor Marketing Services for NSP Homes

»  Selected Proposer will use their vehicle for transportation. The City will not provide vehicle for
performance of scope of work.

*  Work hours — Selected Proposer must be flexible to work some hours at City offices and work
some nights and weekends with clients (City’s qualified buyers).

* (enerate contracts electronically and do necessary tasks to facilitate closing sale of NSP homes.

» Selected Proposer cannot act as selling agent for NSP prequalified buyer to purchase their own
real estate listings and selected Proposer 1s not allowed to bring buyers to purchase NSP homes
that are not NSP prequalified buyers.

* Selected proposer will set-up NSP real estate closings with title companies recommended by
financial institutions/lenders and/or individual home buyers on a rotating basis.

3.3 Interpretation of the Approximate Quantities - The Bidder’s attention is called to the fact that
any estimate of quantities of work to be done and materials to be furnished under the specifications as
shown on the proposed form (or elsewhere) is approximate only and not gnaranteed by the City. The
City does not assume any responsibility that the final quantities shall remain in strict accordance with
the estimated quantities, nor shall the Bidder plead misunderstanding or deception because of such
estimate of quantities or of the character, location of the work, or other condition pertaining thereto.

4. BID, PERFORMANCE AND PAYMENT BOND REQUIREMENTS

4.1 Proposal Guaranty - A Bid Bond, certified check, cashiers check, bank money order, bank draft on
any national or state bank in a sum of not less than two hundred and fifty dollars and 00/100 ($250.00)
made payable to the “City of Port St. Lucie,” shall accompany each proposal as a guarantee that the
Bidder will execute the required Contract and promptly deliver the required Insurance Certificates, and
other documentation required by these Specifications. Bid Bonds must be executed by a fully
authorized Surety licensed by the State of Florida. The failure on the part of the Bidder to comply with
this requirement will be cause for the rejection of the bid.

4.2 Return of Proposal Guaranty - After the bids have been reviewed, the Purchasing Agent may, at
his/her discretion, return the guaranty deposit accompanying such proposals as in his/her judgment
would not likely be considered in making the award. All other proposal guaranties will be held until the
contract has been executed, after which the proposal guaranty will be returned to the respective Bidder’s
whose proposals it accompanied.

4.3 Execution of Contract - After the recipient of an award has been determined and necessary
approvals obtained, the City will prepare a formal Contract to be executed by the parties. The Contract
will be in substance the same as the Contract given to the Bidder with these Specifications. The Bidder
shall execute the Contract and deliver the required Insurance Certificates and policies, and other
documentation, and furnish an acceptable The City will then execute the Contract. It is agreed and
understood that the City will not be bound by the Contract unless and until it has been duly authorized
by the City Council, has been executed by the City Manager, and a purchase order or Visa order form
has been issued.

4.4 Failure to Execute - The failure on the part of the Bidder to execute the Contract and/or punctually
deliver the required Insurance Certificates and other documentation may be cause for the annulment of
the award. In the event of the annulment of the award, the amount of guaranty deposited with the
proposal will be retained or be paid upon demand to the City, not as forfeiture, but rather as liquidated
damages for the breach of the Contract. It, being agreed to by each Bidder in advance, that the City will
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« Licensed Realtor Marketing Services for NSP Homes

General Liability, or separate Business Auto Coverage form. Certificate holder must list the City as
additional insured. A waiver of subrogation must be provided. Coverage should apply on a primary
basis.

5.4 Commercial General Liability - Commercial General Liability insurance issued under an
Occurrence form basis, including Contractual liability, to cover the hold harmless agreement set forth
herein, with limits of not less than:

Each occurrence $1,000,000
Personal/advertising injury $1,000,000

Products aggregate $2,000,000

General aggregate $2,000,000

Fire damage $100,000 any 1 fire
Medical expense $10,000 any 1 person

Coverage is to be written on an occurrence form basis and shall apply as primary. A per project
aggregate limit endorsement should be attached. Defense costs are to be in addition to the limit of
liability. A waiver of subrogation is to be provided in favor of the City. Coverage for the hazards of
explosion, collapse and underground property damage (XCU) must also be included when applicable to
the work performed. Coverage shall extend to independent contractors and fellow employees.
Contractual Liability is to be included. Coverage is to include a cross liability or severability of
interest’s provision as provided under the standard ISO form separation of insurer’s clause. There shall
be no exclusion for Mold, Silica or Reparable Dust or Bodily Injury or Property Damage arising out of
heat, smoke, fumes or ash from a hostile fire.

5.5 Additional Insured Requirements - Except as to Workers' Compensation and Employers' Liability,
said Certificate(s) and policy shall clearly state that coverage required by the Contract has been endorsed
to include the City of Port St. Lucie, a political subdivision of the State of Florida, its officers, agents and
employees as Additional Insured with a CG 2026-Designated Person or Organization endorsement, or
similar endorsement, added to its Commercial General Liability policy and Business Auto policy. The
name for the Additional Insured endorsement issued by the insurer shall read " City of Port St. Lucie,
political subdivision of the State of Florida, its officers, employees and agents for Contract
#20120083 for the Licensed Realtor Marketing Services for NSP Homes”. The policy shall be
endorsed to grant the City of Port St. Lucie thirty (30) days notice of, cancellation or non-renewal of
coverage there under. Said liability insurance must be acceptable by and approved by the City as to form
and types of coverage. In the event that the statutory liability of the City is amended during the term of
this Contract to exceed the above limits, the Bidder shall be required, upon thirty (30) days written notice
by the City, to provide coverage at least equal to the amended statutory limit of liability of the City.

5.6 Professional Liability Coverage - The Contractor shall agree to maintain Professional Liability
Coverage or equivalent Errors & Omissions Liability Insurance at a limit of liability not less than
$1,000,000 Per Occurrence. When a self-insured retention (SIR) or deductible exceeds $10,000, City
reserves the right, but not the obligation, to review and request a copy of Bidders most recent annual
report or audited financial statement. For policies written on a "Claims-Made" basis, bidder warrants the
retroactive date equals or precedes the effective date of this contract. In the event the policy is canceled,
non-renewed, switched to an Occurrence Form, retroactive date advanced; or any other event triggering
the right to purchase a Supplemental Extended Reporting Period (SERP) during the life of this Contract,
bidder shall agree to purchase a SERP with a minimum reporting period not less than three (3) years.

Page 13 of 37 Final

E-Bid #20120083
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department will not be addressed. Additionally, the City prohibits communications initiated by a Bidder
to any City Official or employee evaluating or considering the bids (up to and including the Mayor
and City Council), prior to the time an award decision has been made.

It is the responsibility of the Bidder to receive any and all bid information and documents. Material
changes, if any, to the scope of services, or bidding procedures will be transmitted only by addendum by
Onvia.com. The Bidder, in turn, shall acknowledge receipt of the addendum by marking the Bid Reply
Sheet with the Addendum number and the date of issuance. The City will not be responsible for any
interpretation, other than those transmitted by Addendum to the bid, made or given prior to the bid
award. The Bidder is responsible for verifying it has received all Bid Addenda.

If you have obtained this document from a source other than directly from the City or from DemandStar
by Onvia.com you are not on record as a plan holder. The Office of Management & Budget takes no
responsibility to provide Addenda to parties not listed by the City as plan holders. It is the Bidder's
responsibility to check with our office prior to submitting your proposal to ensure you have a complete,
up-to-date package. The Bidder is responsible for verifying they have received all Bid Addenda.
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SECTION V
INDEMNIFICATION/INSURANCE

The Contractor agrees to indemnify, defend, and hold harmless the City, its officers and employees,
from liabilities, damages, losses and costs, including but not limited to, reasonable attorney’s fees, to the extent
caused by the negligent acts, recklessness, or intentional wrongful misconduct of the Contractor and persons
employed or utilized by the Contractor in the performance of the construction contract. As consideration for
this indemnity provision the Contractor shall be paid the sum of ten dollars ($10.00), which will be added to the
contract price, and paid prior to commencement of work.

The Contractor shall, on a primary basis and at its sole expense, agree to maintain in full force and effect
at all times during the life of this Contract, insurance coverage, limits, including endorsements, as described
herein. The requirements contained herein, as well as City's review or acceptance of insurance maintained by
contractor are not intended to and shall not in any manner limit or qualify the liabilities and obligations assumed
by Contractor under the Contract,

The parties agree and recognize that it is not the intent of the City of Port St. Lucie that any insurance
policy/coverage that may be obtained pursuant to any provision of this Contract will provide insurance coverage
to any entity, corporation, business, person, or organization, other than the City of Port St. Lucie and the City
shall not be obligated to provide any insurance coverage other than for the City of Port St. Lucie or extend its
sovereign immunity pursuant to Section 768.28, Florida Statutes, under its self insured program. Any provision
contained herein to the contrary shall be constdered void and unenforceable by any party. This provision does
not apply to any obligation imposed on any other party to obtain insurance coverage for this project, or any
obligation to name the City of Port St. Lucie as an additional insured under any other insurance policy, or
otherwise protect the interests of the City of Port St. Lucie as specified in this Contract.

The Contractor shall agree to maintain Workers' Compensation Insurance & Employers' Liability in
accordance with Section 440, Florida Statutes. Employers’ Liability must include limits of at least $100,000
each accident, $100,000 each disease/employee, $500,000 each disease/maximum. A Waiver of Subrogation
endorsement must be provided. Coverage should apply on a primary basis. Should scope of work performed by
Contractor qualify its employee for benefits under Federal Workers’ Compensation Statute (example, U.S.
Longshore & Harbor Workers Act or Merchant Marine Act), proof of appropriate Federal Act coverage must be
provided.

Commercial General Liability insurance issued under an Occurrence form basis, inciuding Contractual
liability, to cover the hold harmless agreement set forth herein, with limits of not less than:

Each occurrence $1,000,000
Personal/advertising injury $1,000,000
Products/completed operations aggregate ~ $2,000,000

General aggregate $2,000,000

Fire damage $100,000 any 1 fire
Medical expense $10,000 any 1 person

An Additional Insured endorsement must be attached to the certificate of insurance and must include
coverage for Completed Operations (should be ISO CG20101185 or CG20371001 & CG20100704) under the
General Liability policy. Products and completed operations coverage to be provided for a minimum of five (5)
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Liccn;scd Realtor Marketing Services for NSP Homes
pelicy specifically prohibits such an endorsement, or voids coverage should Contractor enter into such a
Contract on a pre-loss basis.

It shall be the responsibility of the Contractor to ensure that all subcontractors comply with the same
insurance requirements referenced above and any additional insurance requirements needed to perform the
scope of work as described herein.

All deductible amounts shall be paid for and be the responsibility of the Contractor for any and all
claims under this Contract.

The Contractor may satisfy the minimum limits required above for Commercial General Liability,
Business Auto Liability, and Employers’ Liability coverage under Umbrella or Excess Liability. The Umbrella
or Excess Liability shall have an Aggregate limit not less than the highest "Each Occurrence” limit for
Commercial General Liability, Business Auto Liability, or Employers’ Liability. When required by the insurer,
or when Umbrella or Excess Liability is written on Non-Follow Form, the City shall be endorsed as an
"Additional Insured.”

The City, by and through its Risk Management Department, reserves the right, but not the obligation, to
review and reject any insurer providing coverage.

SECTION VI
PERFORMANCE AND PAYMENT BONDS

Not applicable to this contract.

SECTION VII
PROHIBITION AGAINST FILING OR MAINTAINING LIENS AND SUITS

Subject to the laws of the State of Florida and of the United States, neither Contractor nor any
Subcontractor, supplier of materials, laborer or other person shall file or maintam any lien for labor or materials
delivered in the performance of this Contract against the City. The right to maintain such lien for any or all of
the above parties is hereby expressly waived.

SECTION VI
WORK CHANGES

The City reserves the right to order work changes in the nature of additions, deletions or modifications
without invalidating the Contract, and agrees to make corresponding adjustments in the Contract price and time
for completion. Any and all changes must be authorized by a written change order signed by the City Manager
or his designee as representing the City. Work shall be changed and the Contract price and completion time

shall be modified only as set out in the written change order. Any adjustment in the Contract price resulting in a
credit or a charge to the City shall be determined by mutual agreement of the parties.

SECTION IX
COMPLIANCE WITH LAWS
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of this Contract and Specifications herein referenced shall apply. If there is a conflict between the Contract and
specifications, the Contract will control.

SECTION XV
LICENSING

Contractor warrants that he possesses all licenses and certificates necessary to perform required work and
is not in violation of any laws. Contractor warrants that his license and certificates are current and will be
maintained throughout the duration of the Contract.

SECTION XVI
SAFETY PRECAUTIONS

Precaution shall be exercised at all times for the protection of persons, including employees, member of
the public and property. The safety provisions of all applicable laws and building and construction codes shall
be observed.

SECTION XVII
ASSIGNMENT

Contractor shall not delegate, assign or subcontract any part of the work required to be performed under
this Contract or assign any monies due Contractor hereunder without first obtaining the written consent of the
City.

SECTION XVIII
TERMINATION, DELAYS AND LIQUIDATED DAMAGES

A. Termination of Contract. If the Contractor refuses or fails to deliver material as required and/or
prosecute the work with such diligence as will insure its completion within the time specified in this Contract,
or as modified as provided in this Contract or as extended pursuant to section XXII of this Contract, the City by
written notice to the Contractor, may terminate Contractor’s rights to proceed. Upon such termination, the City
may take over the work and prosecute the same to completion, by Contract or otherwise, and the Contractor and
his sureties shall be liable to the City for any additional costs incurred by the City in its completion of the work.
The City may also, in the event of termination, obtain undelivered materials, by Contract or otherwise, and the
Contractor and his sureties shall be liable to the City for any additional cost incurred for such material.
Contractor and his sureties shall also be liable to the City for liquidated damages for any delay in the
completion of the work as provided below. If the Contractor’s right to proceed ts so terminated, the City may
take possession of and utilize in completing the work such materials, tools, equipment and facilities as may be
on the site of the work, and therefore necessary to accomplish the work.

B. Liquidated Damages for Delays. If material is not provided or work is not completed within the time
specified in this Contract, including any extensions of time for excusable delays as herein provided, (it being
impossible to determine the actual damages occasioned by the delay) the Contractor shall provide to the City

one hundred dollars ($100.00) as fixed, agreed and liquidated damages for each calendar day of delay until the
work is completed. The Contractor and his sureties shall be jointly and severally liable to the City for the total
amount that is due to the City as a result { said delay of work completion.
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NOTE: Contractor may exercise the option to renew by submitting a written submission_three (3)

months prior to the initial contract or renewal term.

SECTION XXIII
ENTIRE CONTRACT

The written terms and provisions of this Contract shall take precedence over any and all prior and
contemporaneous verbal or written statements of any official or other representative of the City. Any such
statements shall not be effective or be construed as entering into, or forming a part of, or altering in any manner
whatsoever, thts Contract or Contract documents.

IN WITNESS WHEREOF, the parties have executed this Contract at Port St. Lucie, Florida, the day and
year first above written.

CITY OF PORT ST. LUCIE FLORIDA

By:
City Manager
ATTEST:
By:
City Clerk
By:
Authorized Representative of (company name} Print name and title
State of:
County of:
Before me personally appeared: )

(Please print)
Please check one:

Personally known

Produced Identification:
(Type of identification)

Identification No.:

and known to me to be the person described in and who executed the foregoing instrument, and acknowledged
to and before me that executed said instrument for the purposes therein expressed.
(he/she)

WITNESS my hand and official seal, this day of , 200 .

Notary Signature
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DRUG-FREE WORKPLACE FORM

The undersigned vendor in accordance with Section 287.087, Florida Statutes hereby certifies that
does:

(Name of Business)

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Give each employee engaged in providing the commodities or Contractual services that are
under bid a copy of the statement specified in subsection (1).

4. In the statement specified in subsection (1), notify the employees that, as a condition of working
on the commodities or Contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of Chapter 893 or of any controlled substance law of the United
States or any state, for a violation occurring in the workplace no later than five (5) days after
such conviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee's community, by any employee who is
so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation

of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements.

Bidder's Signature

Date
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CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083

PROJECT TITLE: Licensed Realtor Marketing Services for NSP Homes

LIST OF REFERENCES
(Provide at least 3)

OWNER'S NAME PROJECT CONTACT TELEPHONE
& ADDRESS PERSON NUMBER

E-Bid #20120083
Final
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Commission No.

*THIS FORM SHOULD BE RETURNED WITH YOUR BID REPLY SHEET*

CITY OF PORT ST. LUCIE, FLORIDA
E-BID# 20120083

PROJECT TITLE: Licensed Realtor Marketing Services for NSP Homes

CERTIFICATION REGARDING LOBBYING

The undersigned Bidder/Contractor certifies, to the best of his or her knowledge and belief, that:

(1)

3)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal locan, the entering into of
any cocperative agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for making
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form — LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions [as amended by “Government wide Guidance for New
Restrictions on Lobbying®, 61 Fed. Reg. 1413 (1/19/96). Note: Language in paragraph {2) herein has been
modified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at
2 US.C. 1601, ef seq.)]

The undersigned shall require that the language of this certification be included in the awards documents for
all sub awards at all tiers (including subcontracts, sub grants, and confracts under grants, loans, and
cooperative agreements) and that all sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction impesed by 31, U.S.C. 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person
who fails to file the required cerification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

[Note: Pursuant to 31 U.S.C. 1352 (1)-(2)(A), any person who makes a prohibited expenditure of fails to file or
amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such expenditure or failure]

The Bidder/Contractor, certifies or affirms the truthfulness and accuracy of each statement of its cenrification and
disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S5.C. A 3801, et seq.,
apply to this certification and disclosure, if any.

Company Name:

Authorized By:

Title:

(Sign) (Print Name)

Date:
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Licensed Realtor Marketing Services for NSP Homes

CHECKLIST
E-Bid #20120083
Licensed Realtor Marketing Services for NSP Homes

This checklist is provided to assist Bidders in the preparation of their bid response. Included in this checklist
are important requirements that are the responsibility of each Bidder to submit with their response in order to
make their bid response fully compliant. This checklist is only a guideline -- it is the responsibility of each
Bidder to read and comply with the Invitation to Bid in its entirety.

Bid Reply Sheet with proper signature.

Mailing envelope has been addressed to:
City of Port St. Lucie
Office of Management & Budget
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984

Mailing envelope must be sealed and identified on the front with:

¢ Bidders Name and Address

¢ Bid Number

e Bid Title

s Bid Opening Date & Time
Drug Free Workplace Form

All pricing has been mathematically reviewed and all corrections have been initialed.
All price extensions and totals have been thoroughly checked.

____ Each Bid Addendum (when issued) is acknowledged.

___ Required W-9 as per Section 1, 1.24.1.
Copy of Insurance Certificate in accordance with Section

_____ Copy or all required licenses and certification
Have reviewed the Contract and accept all City Terms and Conditions

Special Items (Applicable to this bid only)
__ List of Projects

Financial Statement
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Licensed Realtor Marketing Services for NSP Homes

. 4. VENDOR'’S LIST - If your company offers commodities other than the one specified for this bid, and you

wish to be put on the vendor's list, please contact Onvia.com at (800) 711-1712. Bid Tabulation Reports are
advertised on the City’s Web Site at www.Cityofpsl.com.

5. BID RESPONSE:

5.1 Service Fee Dollar amount per house

CMA and showing of NSP properties $
(Including transaction maintenance through closing)

Bidders are cautioned that the anticipated quantities used for this computation will be estimates. The City
makes no guarantee as to the actual quantity that will be utilized during the Contract period. A unit price for
each item offered shall be shown, and such price shall include packing and shipping unless otherwise specified.
A total shall be entered in the *“Total” column for each separate item. In case of discrepancy between the unit
price and the extended price, the unit price will be presumed correct.

6. INSURANCE CERTIFICATES LICENSE - Bidders are required, in accordance with Section 5, to submit
a copy of their Insurance Certificate for the type and dollar amount of insurance they currently maintain.
Bidders are required to submit all licenses and certifications required to perform this project.

7. COMPLETION OF FORM - An authorized representative of the firm offering this Bid must complete this
form in its entirety. Prices entered herein shall not be subject to withdrawal or escalation by Bidder. The City
reserves the right to hold proposals and bid guarantees for a period not to exceed 90 days after the date of the bid
opening stated in the Invitation to Bid before awarding the Contract. Contract award constitutes the date that City
Council executes the motion to award the bid.

8. CONTRACT - Bidder agrees to comply with all requirements stated in the specifications for this bid.

9. CERTIFICATION

This bid is submitted by: Name (print) who is an officer of the
above firm duly authorized to sign bids and enter into Contracts. I certify that this bid is made without prior
understanding, Contract, or connection with any corporation, firm, or person submitting a bid for the same
materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. I understand
collusive bidding is a violation of State and Federal law and can result in fines, prison sentences, and civil
damage awards. I agree to abide by all conditions of this bid.

Signature Date
10. Is Bidder related to any City Employee?

11. Bidder has read and accepts the terms and conditions of the City’s standard Contract:

Signature - Title

For OMB Use Only
Reference Checked
Clerk Checked
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Questions and Answers

Q - If we do refer someone to you, do we get a referral fee?
A - No.

Q — Will the homes be pre-priced? Obviously, if we have someone with a very very low income, we wouldn't
want to show them the $100,000 homes.

A — When we were discussing this, the Stafe has a contract to provide technical assistance on this program
(The Florida Housing Coalition). When we discussed this matter with them and with other entities around the
state that are doing this program already, there were concerns about fair housing. If we restricted showing
people just certain homes, this would be a violation. To make sure that we reach our 25% mandate, we have
in place enough money for a single person making a very low income to get into a home. That would take
somewhere around $36-$37,000 for a $60,000 home. What you will find is people that are at the higher level
(say a 4-person family making $15,000 more per year), is going to take that whole $40,000 and go for an
380,000 house. We are emphasizing with our lender partners to use only the amount of funding that they need
fo get into the house. We are going to have them qualified at the FHA level — 3 1/2 % and closing costs.

Q - On the 1* mortgage, will they take into consideration credit scores?

A — They are going through our regular lenders and yes, they will be looking at the credit score. They have 2
weeks to obtain a pre-qualification letter which they will bring back to us from one of our lenders and it will go
into their file. When they are selected, the reaftor will know what the qualifying purchase price is that they have
been pre-qualified for with the lender. You will have that figure and if they look at a house that is out of the
range, you, being in the business would know that this person could get possibly more on the loan, so you'd
come back to us to ask if the lender is willing to up their mortgage amount or if we are going fo give them more
monies.

Q - If the buyer is absolutely pre-qualified, it's not going to fall in the meantime, it's a question of finding him
the house.

A — Yes, you have a captive audience and a certain number of homes. It's just matching them and getting
them through the process.

Q — Will you have more than one realtor?

A — We wouid prefer to pick one. One realtor with an office with a number of agents would be fine. We'd like
fo have one person as the go-to person when a firm is selected.

We would be hesitant to have several firms working on this is that we are doing this on a first-come, first-
served basis and it would be a question of who saw the house first, etc.

Q — Will the realtors be submitting the packages with the information as to how much E&QO Insurance they
have and all of the different accreditations and is this something that you are going to be looking at?

A — The bid package states the insurance requirements and amounts required. There are also other
requirements in the bid reply and Barb reviewed, in detail, the insurance requirements, company questionnaire,
references, drug-free workplace, and checklist reviewing everything we need from you and how to turn your
response in. The reply package will be reviewed by Committee after the E-Bids are opened and all
qualifications (Page 5), including price, will be taken into account and a decision will be made.

Q - Re the scoring, can you distinguish between real estate experience (years and type) and Number of years
in real estate business (licensed)?

A — Basically it is the years only that you are licensed and practicing. Experience is more like if you were an
agent for x amount of years and then a broker for x amount of years, and you've worked with
commercial/residential/land only....etc.
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. Q- From a liability standpoint to not advise a potential buyer that they should not use due diligence associated
with the sexual offender rules, a person’s ability to do an inspection and, or select a lawyer — these are the
complexities that | am trying to get a handle on. This is not like dealing with a conventional buyer.

A — There may be a disclosure that you might want to hand them because of the fact that you are a realtor and
you want them to be aware of these things. We are in the process of working on some of our documents.
Because we haven't done a termite inspection, but if when we went out and looked at the house, if there were
signs of termites we fixed the problem, but if the lenders require a termite report, then the buyer must have
one. | was thinking of put in the congratulatory letter that we are not requiring a termite report or inspection,
but if they feel that they want to have one, they can. We can also work with the realtor to include any issues
that the reaftor may want to address. Our lender usually requires a termite inspection, but in these cases they
are not because we have already done everything and fixed everything. Any type of disclosure that you as a
realtor might need, you might want to hand them a piece of paper and have them sign it. We are doing

a post-construction inspection by our Bldg. Dept., it just hasn't been formalized and it may be something we
would want to do. The buyer will get something from us that says we do not require you to get an inspection
but you can with a property disclosure. If they want an inspection, we are willing to include that in the amount
of money that they get for closing costs. If we are going to include it in the closing costs, then we need fo let
everyone know that it's available to them. We'll make the buyer aware that everyone can get an inspection.

Q — Once it's under contract, what is the realtor’s responsibility — post contract to closing? | assume the City
has a title company or companies that will be closing the properties for the City?
A — We are going to use the lender’s title company or the buyer can choose.

Q - Is the City paying for the titie costs?
A — We would pay with the closing costs and we’'d pay it with the assistance if they need it.

Q — The awarded realtor will have some type of master key to show these homes?
A-—Yes
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L MEMORANDUM

DATE; 3 August 2012 l lECE,VE ’
i 70
i? |

TO: City Attorney
Finance Director
Risk Manager
Community Services

FROM:Matt Haluck
Contract Specialist
SUBJECT:  Licensed Realtor Marketing Services for NSP Homes

Date Needed by: ASAP

The attached for your review ts the “draft” contract that has been prepared for the Upgrade of the City’s Phone
System. If you desire any additions, changes, or deletions, please mark where appropriate.

Next, sign, date, and return this form. If there are any changes to the attached documents, OMB will incorporate
them into the bid documents.

Thank you.
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DEPARTMENT has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
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LEGAL has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
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RISK MANAGEMENT has reviewed standard specifications and standard contract documents and approved: (With
Changes Without Changes )

(Pending Changes Listed) (Date)

J;*******;i*******************************************************************************

FINANCE has reviewed standard specifications and standard contract documents and approved:

(With Chapges Wlthout Changes V" ) ,
) 84/203

(Pending Changes LIS (Date)

OFFICE OF MANAGEMENT AND BUDGET has received and completed all requested changes.
OMB Confirmation:

(Date)




- MEMORANDUM

DATE: 3 August 2012

TO: City Attorney
Finance Director

Dire 077 Risk Managerﬂ’b—t—
Community Serwccs

FROM:Matt Haluck R
Contract Specialist
SUBJECT:  Licensed Realtor Marketing Services for i~..

Date Needed by: ASAP

The attached for your review is the “draft” contract that has been prepared for the Upgrade of the « ione
System. H you desire any additions, changes, or deletions, please mark where appropriate.

Next, sign, date, and return this form. If there are any changes to the attached documents, OMB will incorporate
them into the bid documents.

Thank you.
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DEPARTMENT has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
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LEGAL has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
o MATOR

****E'******************************************************************************#******

RISK MAN MENT has reviewed standard specifications and standard contract documents and approved: (With
Changes Without Changes )
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(Penc&mg Changes Listed) 9 (Date}
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FINANCE has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)

OFFICE OF MANAGEMENT AND BUDGET has received and completed all requested changes.
OMB Confirmation:

(Date)




> \ MEMORANDUM

DATE: 3 August 2012
TO: City Attorney RECEIVED
Finance Director
Risk Manager R
Community Services AUG 0 2
~ INGTY
FROM:Matt Haluck C (S)giRN\l/LfN Ei ‘ Y
Contract Specialist A

SUBJECT:  Licensed Realtor Marketing Services for NSP Homes

Date Needed by: ASAP

The attached for your review is the “draft” contract that has been prepared for the Upgrade of the City’s Phone
System. If you desire any additions, changes, or deletions, please mark where appropriate.

Next, sign, date, and return this form. [f there are any changes to the attached documents, OMB will incorporate
them into the bid documents.

B

o

Thank you. — DT o ) =
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DEPARTMENT has reviewed standard specifications and standard contract documents and appra 1 o £

(Wit Changcs Without Changes w = o
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(Pendmg Changy Listed) / (Date) 8
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LEGAL has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date}
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RISK MANAGEMENT has reviewed standard specifications and standard contract documents and approved: (With
Changes Without Changes )

(Pending Changes Listed) (Date)
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FINANCE has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)

OFFICE OF MANAGEMENT AND BUDGET has received and completed all requested changes.
OMB Confirmation:

(Date)




MEMORANDUM

DATE: 3 August 2012

TO: City Attorney ECEIVE D

Finance Director

Risk Manager ‘
Community Services AUG 0 3@
FROM:Matt Haluck CITY ATTORNRY'S OFFICE

Contract Specialist
SUBJECT:  Licensed Realtor Marketing Services for NSP Homes

Date Needed by: ASAP

The attached for your review is the “draft” contract that has been prepared for the Upgrade of the City’s Phone
System. If you desire any additions, changes, or deletions, please mark where appropriate.

Next, sign, date, and return this form. If there are any changes to the attached documents, OMB will incorporate
them into the bid documents.

Thank you.
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DEPARTMENT has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
o R Stefanie Reskovoyne
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LEGAL has reviewed standard specifications and standard contract documents and approved:

3
;

(With Changes _% Without Changes )
n Ld S
(Pending Changes Listed) (Date) L
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RISK MANAGEMENT has reviewed standard specifications and standard contract documents and approved: (With
Changes Without Changes )

(Pending Changes Listed) (Date)
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FINANCE has reviewed standard specifications and standard contract documents and approved:
(With Changes Without Changes )

(Pending Changes Listed) (Date)
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OFFICE OF MANAGEMENT AND BUDGET has received and completed all requested changes.
OMB Confirmation:

(Date)
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CITY OF PORT ST. LUCIE

SEALED ELECTRONIC BID (E-BID) DOCUMENTS
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Licensed Realtor Marketing Services for NSP Homes

INVITATION TOE-BID ¥

Sealed E-Bid #20120083 for Licensed Realtor Marketing Services for Nﬁ{lomes will be received by the
Office of Management and Budget of the City of Port St. Lucie no later th&n 3:00:00 p.m. on Wednesday,
August 22" 2012. Specifications are attached.

All bids must be received by the date and time specified above, when they will be opened and publicly read
aloud. The bid time must be and shall be scrupulously observed. Under no circumstances shall bids delivered
after the time specified be accepted or considered. It is the sole responsibility of the Bidder to ensure that his or
her bid reaches the Office of Management and Budget on or before the closing date and time. The City shall in
no way be responsible for delays caused by any occurrence. No exceptions will be made.

Electronic replies will be the only method allowed for Bidders to respond to this solicitation. All submittals
must be compatible with Microsoft Office 2003. E-Bidding will be done through a secure locked box. Bidders
can only view/submit their E-Bid and will not have access to any other Bidder’s submittals. The Bidder’s E-Bid
may be changed at the Bidder’s discretion until the due date and time have been reached at which time the
Bidder will no longer be able to change or have access to the electronic bid submittal. The City will then open
the E-Bids. Bidders who are e-bidding for the first time are strongly encouraged to contact Demandstar at (800)
771-1712 or obtain asststance by e-mailing questions to supplierservices@onvia.com

The City of Port St. Lucie reserves the right to reject any and all bids, to waive any and all informalities or
irregularities, and to accept or reject all or any part of any bid as it may deem to be in the best interest of the
citizens of the City.

Each Bidder(s) must deposit with his’her bid, a Bid Bond, certified check, cashiers check, bank money order,
bank draft on any national or state bank, in the amount of two hundred and fifty dollars 00/100 ($250.00), made
payable to the City of Port St. Lucie. This must be uploaded at time of submittal and then mailed to the City
immediately after opening. Thus showing evidence that a bid bond was obtained. Contractors are to send the
Bid Bond to the City via regular mail, express mail or hand delivered within three (3) business days after the
opening date. This MUST be received within three (3) business days or your Bid may not be considered.

For the purpose of this bid, the term Bidder, E-Bidder and Contractor may be used interchangeably.

Matt Haluck
Contract Specialist
Office of Management and Budget

CAUTION: Bidders should take caution that the City is not responsible for any power outages or internet
Sailures. It is suggested that you upload your response in adequate time to assure that it will post on the day
prior to the closing date.
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Licensed Realtor Marketing Services for NSP Homes

SPECIFICATIONS
E-BID #20120083

Licensed Realtor Marketing Services for NSP Homes

OVERVIEW (}\sﬂ Whidn

The City of Port St. Lucie desires to obtain qu:rtra?b{s from qualfied individuals, firms, and legal entities
relative to the Neighborhood Stabilization Prograny This—pregram-wilt-allowsthe City to purchase foreclosed
properties in targeted areas and rehabilitate each of them for resale. 1,3 W S whgd NS does )
. N ok whal dpis  Contact deds...

The City of Port St. Lucie, Florida solicits proposals from qualified and experienced realtors licensed to practice
in the State of Florida for the purpose of general real estate sales functions necessary for completion of
residential home sales to qualified buyers under the Neighborhood Stabilization Program. The NSP homes are
located throughout the City, are owned by the City of Port St. Lucle, and have been rehabilitated under the NSP
grant specifications. The client list will be established by the City. Only eligible clients preapproved through a
funding cycle will be considered for purchase of these homes.

NOTE: The City may not a J‘ na (-1 oV that have had adversarial relationships with the

City or firms that have rep tad adversarial relationships with the City. This
includes the firm, employees SP‘” ot NSP and sts.

The City will not enter into a Mm H'f L’W mu’ ss with any firm or any personnel that is listed on
the Federal, State, or othe w (J ’h) s~ e ies’ Excluded Parties List, Suspended List or

Debarment List.
NSP from tree

INTENT

on ovt ...
It is the intent of the City to Flortda licensed real estate professional that will,
provide the best value to the ( BUSJ' an FY() ne sales and associated services including, but not
limited to: Competitive Mark h NSP home; showing of NSP properties to pre-
qualified buyers; creation of ¢ racts and some closing documents; and other tasks

associated with the sales of Nt

The Contract period will be for twenty-four (24) months with an option for two additional twelve (12) month
renewals. There is no guarantee as to the amount of services, labor, or supplies that the City may purchasiuse
during the term of the Contract. o

1. GENERAL REQUIREMENTS

1.1 Invitation to Bid - All requirements contained in the Invitation to Bid are hereby incorporated in this
specification.

1.2 Cost of Preparation of Bid - The City will not be responsible for any cost incurred by any Bidder in
the preparation of his/her bid.

1.3 Examination of Drawings and Contract Documents - Bidders shall thoroughly examine these
specifications and all other drawings, documents or other materials referred to herein and conduct such
E-Bid# 20120083 Page 4 of 38




Licensed Realtor Marketing Services for NSP Homes

investigations and visits as may be necessary to thoroughly inform themselves regarding existing plant,
facility, personnel and other conditions relative to compliance with this specification. No plea of 1@5 Q(A(-'o‘
ignorance by the Bidder of conditions that exist or may hereafter exist, as a result of failure or omission

on the part of the Bidder to make said investigations and visits, and/or failure to fulfill in every detail the
requirements of this specification and documents promulgated therein, will be accepted as a basis for
varying the requirements of the City or the compensation of the Bidder(s).

1.4 Bid Price - Bidders must agree to furnish all item(s) that are awarded to them as a result of their
response to this specification at the price(s) indicated on their respective Bid Reply Sheet. Bidders shall
guarantee that said price(s) shall be firm, not subject to escalation, for the ninety (90) days after bid
opening period. Submittal of a bid shall be prima facie evidence of the Bidder's intent to comply with
this requirement. Any bid submitted with escalation clauses shall be rejected.

1.5 Qualifications - Bidders shall have the necessary organization, experience, capital, and equipment

to carry out the provisions of the Contract to the satisfaction of the City. Bidders will submit all required
licenses and certifications required to perform this project with the bid reply. References from five (5)
existing firms to which it has provided these types of services in the past or with which it is under
Contract for such services presently and the names of company representatives who may be contacted
for references shall be furnished on the Reference Check Form and returned with the Bid Reply Sheet.
References are subject to verification by the City and will be utilized as part of the award process.
Performance history, financial statements, list of projects recently completed and in process, major
equipment available for this project and experience of the principal members of the Bidder's organization
must be furnished within seven (7) days, if requested.

1.6 Award of Contract — The City shall take measures as deemed necessary to determine the ability of
the Bidder to perform the obligations of the Contract. The City may reject any bid where an
investigation of the available information indicates a Bidder is not the most qualified to perform the
obligation of the Contract. The City may require a Bidder to furnish additional statements of
qualifications. Some or all of the following criteria may be used to select the bid(s) that will provide the
best value to the City:

Have sufficient financial resources to complete the order.

Can meet quoted delivery considering all other business commitments.

Has a satisfactory record of performance.

Has adequate staffing to fulfill requirements.

Has the necessary production, technical equipment and facilities (or ability to readily obtain

them).

¢ Has necessary organization experience, operational controls, and technical skills (or ability to
readily obtain them).

¢ Bidder is a manufacturer, supplier, authorized distributor or vendor for the requirement.

¢ The Bidder is qualified and eligible to receive an award under applicable laws and
regulations.

¢ Has bid within a competitive price range in relation to the needed goods, services or
construction.

+ The skill and experience demonstrated by the bidder in performing contracts of a similar

nature.

E-Bid# 20120083 Page 5 of 38
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Licensed Realtor Marketing Services for NSP Homes

¢ The Bidder’s past performance with City.
Has met all requirements of the solicitation (delivery, quality and price).

¢ Has met bounds of commonality. Absolute conformity is not required, just substantial or
material compliance.

*

¢ Has met bid security requirements. Lack of security, where required, is a material
nonconformity.

+ Price: The element of price is but one of the criteria elements. When considering a proposal:
Evaluate the pricing offered by the Bidder; consider lifecycle costing, and depreciation.

¢+ Determine what proposal provides the best value to the City.

¢ City Ordinance 35.12 Local Preference will apply

The award date is the date that City Council executed the motion to award the bid(s) regardless of the
date Bidder received the notification of award. Notification of the award may be given by e-mail,
facsimile, U.S. mail system, courter, or on the web site,

1.7 Variances to Specifications - Bidders must indicate any variances to the Specifications.

Additionally, if bids are based on alternate products, Bidder must indicate the manufacturer's name and
number of the alternate item(s) being offered and attach appropriate specifications. If variations and/or
alternates are not stated in Bidder's reply, it shall be construed that the bid fully conforms to the
specifications.

1.8 OSHA Compliance - Not applicable to this bid.

1.9 Submittal of E-Bid - Unless otherwise provided herein, all bids shall be submitted by completing
and returning the E-Bid Reply Sheet and any other documentation that is required by this bid. The E-Bid
Reply Sheet #20120083 should be typed or printed and signed in black ink. The individual signing the
bid must initial all changes. All submittals are required to be electronic. No hard copies will be accepted.

A,

Request Bid Specifications, #20120083 from Onvia, via phone 800-711-1712 or via internet
www.cityofpsl.com

Download the E-Bid Reply sheet and save to your hard drive, program is in Excel Office 2003
Professional. Enter unit prices on the E-Bid Reply sheet and save. The form will automatically
total the unit prices, and complete company information on E-Bid Reply Sheet #20120083.

NOTE: The E-Bid Reply Sheet #20120083 uploaded on Demandstar and the dollar amount listed
on the Demandstar web page will be resolved in favor of the E-Bid sheet that is uploaded at time of
submittal.

Electronically sign the E-Bid Reply Sheet #20120083 where indicated.

Upload in one file and submit the E-Bid Reply Sheet #20120083, Non-Collusion Affidavit of
Prime Bidder, Certification Regarding Lobbying, Certification Regarding Debarment,
Contractor Verification Form, List of References, Bid Bond in the amount of two hundred and
fifty dollars and 00/100 ($250.00) made payable to the City of Port St. Lucie , Insurance
Certificate(s), Drug Free Workplace Form, Current list of Contracts, W-9 Form and the
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Licensed Realtor Marketing Services for NSP Homes

checklist onto Demandstar by the due date and time. Acknowledge all Addenda on the E-Bid
Reply Sheet #20120083. Upload and submit a copy of your license for this type of work; or in
compliance with Florida Statute Chapter 489, a copy of the certificate issued by the State of
Florida authorizing the Bidder(s) to transact business within the state.

** Only electronic replies are required. No hard copies will be accepted.

1.9.1 Right to Reject -The City reserves the right to waive irregularities, reject and/or accept any
and all bids, in whole or in part, to solicit and re-advertise for new bids, abandon the project in its
entirety, or take other such action as serves the best interests of the City.

1.9.2 Timeliness of Submittal - All bids must be received by the date and time specified above,
when they will be opened and publicly read aloud. The bid time must be and shall be
scrupulously observed. Under no circumstances shall bids delivered after the time specified be
considered. It is the sole responsibility of the Bidder to ensure that his or her bid reaches the
Office of Management and Budget (located on the 3" Floor, Suite 390, of Building “A™) on or
before the closing date and time. The City shall in no way be responsible for delays caused by
any occurrence.

1.9.3 Bid Opening Extension — The City reserves the right to extend the bid opening date when
no responses or only one (1) response is received. The City will return the received response
unopened.

1.9.4 Checklist - Bidders are requested to return the attached Checklist that is contained in the
bid package with the Bid Reply Sheet.

1.10 Shipping Terms — Not applicable to this bid.

1.11 Pavment Terms — Payments will be made from proceeds generated from realtor’s closings.

1.12 Execution of Contract or Purchase Order - The Bidder will be required to execute a Standard
City Contract within ten (10) days after notification by the City that Contract is available and thereafter
comply with the terms and conditions contained therein. No Contract shall be considered binding upon
the City until all parties have properly executed it and a purchase order or Visa order form has been
issued. OR USE: accept and acknowledge within five (3) days of receipt thereof the terms and
conditions of the City’s standard Purchase Order.

NOTE: The Bidder will be required to accept the terms and conditions of the City’s Contract as
provided in this proposal. Read the insurance requirements carefully. If Bidder cannot aceept
these terms and condmons.gv not submlt a bid.

1.13 Failure to Execute Contract Fallure on ﬁe part of tée Bidder to execute the Contract as required
may be justification for the annulment of the award.

1.14 Subcontracting or Assigning of the Contract — The Bidder shall not subcontract, sell, transfer,
assign or otherwise dispose of the Contract or any portion thereof, or of the work provided for therein, or
of his right, title or interest therein, to any person, firm or corporation without the written consent of the
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City. Each Bidder shall list all subcontractors and the work provided by the suppliers in the area provided
on the Bid Reply Sheet.

1.15 Time of Award - The City reserves the right to hold bid guarantees for a period not to exceed 90
days after the date of the bid opening stated in the Invitation to Bid before making award.

1.16 Public Entity Statement - Section 287.133 of the Florida Statutes places the following restrictions
on the ability of persons convicted of public entity crimes to transact business with the City:

“A person or affiliate who has been placed on the convicted vendor list following a conviction
for a public entity may not submit a bid, proposal, or reply on a contract to provide any goods or
services to a public entity; may not submit a bid, proposal, or reply on a contract with a public
entity for the construction or repair of a public building or public work; may not submit bids,
proposals, or replies on leases of real property to a public entity; may not be awarded or perform
work as a contractor, supplier, subcontractor, or consultant under a contract with any public
entity; and may not transact business with any public entity in excess of the threshold amount
provided in s. 287.017 for CATEGORY TWO for a period of 36 months following the date of
being placed on the convicted vendor list.” § 287.133(2) (a), Fla. Stat. (2010)

1.16.1 Discrimination — An entity or affiliate who has been placed on the discriminatory vendor list
may not submit a bid on a contract to provide goods or services to a public entity, may not submit a bid
on a contract with a public entity for the construction or repair of a public building or public work, may
not submit bids on leases of real property to a public entity, may not award or perform work as a
contractor, supplier, subcontractor, or consultant under contract with any public entity, and may not
transact business with any public entity.

1.17 Miscellaneous Testing — Not applicable to this bid.

1.18 City’s Public Relations Image — The Bidder’s personnel shall at all times handle complaints and
any public contact with due regard to the City's relationship with the public. Any personnei in the
ﬁmploy of the Bidder involved in the execution of work that is deemed to be conducting him/her self in

3

an Litacceptable manner shall be removed from the project at the request of the City Manager, or his/her
designee.

1.19 Patent Fees, Rovalties, and Licenses — Not applicable to this bid.

1.20 Tie Bid Statement - Identical tie bids, in accordance with Section 287.087, Florida Statutes,
preference shall be given to businesses with drug-free workplace programs. Whenever two or more bids
that are equal with respect to price, quality, and service are received by the City for the procurement of
commodities or contractual services, a bid received from a business that certifies that it has implemented
a drug-free workplace program shall be given preference in the award process. Please submit the form
that is enclosed with your bid response.

1.21 Cooperative Purchasing Agreement - This bid may be expanded to include other governmental
agencies provided a cooperative Purchasing Agreement exists or an Inter-local Agreement for joint
purchasing exists between the City of Port St. Lucie and other public agencies. Bidders may agree to
allow other public agencies to contract with them for the same items at the same terms and conditions as
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this bid, during the period of time that this bid is in effect. Each political entity will be responsible for
execution of its own requirements with the Bidder.

1.22 Material Safety Data Sheets — Not applicable to this bid.

1.23 Personal Protective Equipment (PPE) - Not applicable to this bid.

1.24 Florida Produced Lumber — Not applicable to this bid.

1.25 Permits - The Bidder shall be responsible for obtaining all permits, licenses, certifications, etc.,
required by federal, state, county, and municipal laws, regulations codes, and ordinances for the
performance of the work required in these specifications and to conform to the requirements of said
legislation.

1.25.1 The selected Bidder shall be required to complete a W-9 Taxpayer Identification Form
provided with the City’s contract and return it with the contract and insurance documents.

1.26 Familiarity with Laws — The Bidder is to be familiar with all federal, state and local laws,
ordinances, rules and regulations that affect the work. Ignorance on the part of the Bidder will in no way
relieve him from responsibility. Bidder will submit all proposals in compliance with the 28 C.F.R. §
35.151.

1.27 Damage to Property — The Bidder shall preserve from damage all property along the line of work,
or which is in the vicinity of or is in any way affected by the work, the removal, or destruction of which is
not called for by the plans. This applies to public and private property, public and private utilities, trees,
shrubs, crops, signs, monuments, fences, guardrail, pipe and underground structures, public highways,
etc. Whenever such property is damaged due to the activities of the Bidder, it shall be immediately
restored to a condition equal to or better than existing before such damage or injury was done by the
Bidder, and at the Bidders expense. The Bidder’s special attention is directed to protection of any
geodetic monument, horizontal, vertical or property corner, located within the limits of construction.

National Geodetic Vertical Datum 1929 (NGVD *29) or North American Vertical Datum 1988 (NAVD
’88) monuments shall be protected. If in danger of damage, notify:

Geodetic Information Center
6001 Executive Boulevard
Rockville, MD 20852

Attn: Mark Maintenance Center
-8319

City of Port St. Lucie vertical or horizontal datum shall also be protected. In case of damage or if
relocation is needed, notify:

City of Port St. Lucie
Engineering Department
121 SW Port St. Lucie Boulevard
Port St. Lucie, FL 34984-5099
(772) 871-5175
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2. SPECIAL REQUIREMENTS

2.1 Implied Warranty of Merchantability - It is understood that the implied warranty of
merchantability and fitness for the specified purpose are not disclaimed not withstanding any
representation to the contrary.

2.2 Warranty and Guarantee - Not applicable to this bid.
2.3 Samples - Not applicable to this bid.

2.4 Delivery - Not applicable to this bid.

2.5 Safety Precautions - Not applicable to this bid.

2.6 Discrepancies - If; in the course of performing work resulting from an award under this
specification, the Bidder finds any discrepancy between the area defined in these specifications and the
actual area where work is being performed, the Bidder shall discontinue work on the subject area and
inform the Contract Supervisor of the discrepancy. The Bidder shall thereatter proceed as authorized by
the Contract Supervisor who will document any modification to these specifications that he authorized in
writing as soon as possible.

2.7 Suspension of Work - The City may at any time suspend work on the entire job or any part thereof
by giving three (3) calendar days written notice, signed by the Contract Supervisor, to the Bidder. The

Span
Bidder shall resume the work within three (3) calendar days after a written notice to resume work, signed
by the Contract Supervisor, and is issued to the Bidder.

2.8 Emergencies - In the event of emergencies affecting the safety of persons, the work, or property, at
the site or adjacent thereto, the Bidder, or his designee, without special instruction or authorization from
the City, is obligated to act, at his discretion, to prevent threatened damage, injury or loss. In the event
such actions are taken, the Bidder shall promptly give to the Contract Supervisor written notice of any
significant changes in work or deviations from the Contract documents caused thereby, and if such
action is deemed appropriate by the Contract Supervisor a written authorization signed by the Contract
Supervisor covering the approved changes and deviations will be issued. Appropriate compensation
adjustments will be approved, provided the cause of the emergency was beyond the control of the
Bidder.

2.9 Standard Production Items - Not applicable to this bid.

2.10 Deductions - In the event the City deems it expedient to perform work which has not been done by
the Bidder as required by these Specifications, or to correct work which has been improperly and/or
inadequately performed by the Bidder as required in these Specifications, all expenses thus incurred by
the City, at the City's option, will be invoiced to the Bidder and/or deducted from payments due to the
Bidder. Deductions thus made will not excuse the Bidder from other penalties and conditions contained
in the Contract.
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will be in substance the same as the Contract given to the Bidder with these Specifications. The Bidder
shall execute the Contract and deliver the required Insurance Certificates and policies, and other
documentation, and furnish an acceptable Performance and Payment Bond complying with the statutory
requirements set forth in Section 255.05, Florida Statutes, in the amount of 100% of the Contract price.
The City will then execute the Contract. It is agreed and understood that the City will not be bound by
the Contract unless and until it has been duly authorized by the City Council, has been executed by the
City Manager, and a purchase order or Visa order form has been issued. A fully authorized Surety,
licensed by the State of Florida shall execute the Performance and Payment Bond. The Performance
and Payment Bond shall remain in effect until one (1) year after work required has been completed and
accepted by the City.

4.4 Failure to Execute - The failure on the part of the Bidder to execute the Contract and/or punctually
deliver the required Insurance Certificates and other documentation may be cause for the annulment of
the award. In the event of the annulment of the award, the amount of guaranty deposited with the
proposal will be retained or be paid upon demand to the City, not as forfeiture, but rather as liquidated
damages for the breach of the Contract. It, being agreed to by each Bidder in advance, that the City will

Sustain certain damages by reason of the failure of the Bidder to sign the Contract and/or deliver the
required Insurance Certificates and other documentation and such damages equal the amount of the bid
security or exceed the same. In no event shall the Bidder thereafter be permitted to contest to the
contrary and does waive such right upon submitting a bid.

5. INSURANCE REQUIREMENTS - Bidders are required to submit a copy of their current insurance
certificates with the Bid Reply Sheet. The Bidder shall maintain insurance coverage reflecting the minimum
amounts and conditions required by the City as follows:

The parties agree and recognize that it is not the intent of the City of Port St. Lucie that any insurance
policy/coverage that it may obtain pursuant to any provision of this Contract will provide insurance
coverage to any entity, corporation, business, person, or organization, other than the City of Port St.
Lucie and the City shall not be obligated to provide any insurance coverage other than for the City of
Port St. Lucie or extend its immunity pursuant to Florida Statutes, Section 768.28 under its self insured
program. Any provision contained herein to the contrary shall be considered void and unenforceable by
any party. This provision does not apply to any obligation imposed on any other party to obtain
insurance coverage for this project, any obligation to name the City of Port St. Lucie as an additional
insured under any other insurance policy, or otherwise protect the interests of the City of Port St. Lucie
as specified in this Contract.

The Bidder including any and all independent contractors and subcontractors utilized must comply with
the insurance requirements as outlined below. It shall be the responsibility of the Bidder to insure that all
independent contractors and subcontractors comply with these requirements. All insurance policies shall
be issued from a company or companies duly licensed by the State of Florida. All polictes shall be on an
occurrence made basis; the City shall not accept claims-made policies. Specific endorsements as well as
increased limits of liability may be requested depending upon the type and scope of work to be
performed. All insurance must be acceptable by and approved by the City as to form and types of
coverage. Coverage outlined below shall apply on a primary and non-contributory basis.
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3. SPECIFIC REQUIREMENTS

3.1 Pre-Bid Conference — Not applicable to this bid.

3.2 Scope of Work - All labor, services, transportation, equipment and incidentals are to be furnished
by selected Proposer for real estate services required under the contract. No other reimbursable will be
paid to the selected proposer by the City. Services to be provided by the selected proposer include but
not Jimited to the following:

» Competitive Market Analysis to determine market value of NSP home.

= Show NSP homes to prequalified home buyers from City’s approved list.

= Selected Proposer will use their vehicle for transportation. The City will not provide vehicle for
performance of scope of work.

*  Work hours — Selected Proposer must be flexible to work some hours at City offices and work
some nights and weekends with clients (City’s qualified buyers).

s Generate contracts electronically and do necessary tasks to facilitate closing sale of NSP homes.

» Selected Proposer cannot act as selling agent for NSP prequalified buyer to purchase their own
real estate listings and selected Proposer is not allowed to bring buyers to purchase NSP homes
that are not NSP prequalified buyers. ‘
= Selected proposer will set-up NSP real estate closings with title companies recommended by |
financial institutions/lenders and/or individual home buyers on a rotating basis.

3.3 Interpretation_of the Approximate Quantities - The Bidder’s attention is called to the fact that
any estimate of quantities of work to be done and materials to be furnished under the specifications as
shown on the proposed form (or elsewhere) is approximate only and not guaranteed by the City. The
City does not assume any responsibility that the final quantities shall remain in strict accordance with
the estimated quantities, nor shall the Bidder plead misunderstanding or deception because of such
estimate of quantities or of the character, location of the work, or other condition pertaining thereto.

4. BID, PERFORMANCE AND PAYMENT BOND REQUIREMENTS

4.1 Proposal Guaranty - A Bid Bond, certified check, cashiers check, bank money order, bank draft on
any national or state bank in a sum of not less than two hundred and fifty dollars and 00/100 ($250.00)
made payable to the “City of Port St. Luciey’xshall accompany each proposal as a guarantee that the
Bidder will execute the required Contract and promptly deliver the required Insurance Certificates, and
other documentation required by these Specifications. Bid Bonds must be executed by a fully
authorized Surety licensed by the State of Florida. The failure on the part of the Bidder to comply with
this requirement will be cause for the rejection of the bid.

4.2 Return of Proposal Guaranty - After the bids have been reviewed, the Purchasing Agent may, at
his/her discretion, return the guaranty deposit accompanying such proposals as in his/her judgment
would not likely be considered in making the award. All other proposal guaranties will be held untit the
Contract has been executed, after which the proposal guaranty will be returned to the respective
Bidder’s whose proposals it accompanied.

4.3 Execution of Contract - After the recipient of an award has been determined and necessary
approvals obtained, the City will prepare a formal Contract to be executed by the parties. The Contract
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5.1 Indemnification — The Bidder shall indemnify and hold harmless the City, and its Officers and their
employees, from liabilities, damages, losses, and costs, including but not limited to, reasonable
attorney’s fees, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct
of the Bidder and all persons employed or utilized by the Bidder in the performance of the Contract. As
consideration for this indemnity provision the Bidder shall be paid the sum of $10.00 (ten dollars),
which will be added, to the Contract price and paid prior to commencement of work.

5.2 Workers Compensation - The Bidder shall agree to maintain Workers' Compensation Insurance &
Employers' Liability in accordance with Section 440, Florida Statutes. Employers’ Liability must include
limits of at least $100,000 each accident, $100,000 each disease/employee, $500,000 each
disease/maximum. A Waiver of Subrogation endorsement must be provided. Coverage should apply on a
primary basis. Should scope of work performed by contractor qualify its employee for benefits under
Federal Workers’ Compensation Statute (example, U.S. Longshore & Harbor Workers Act or Merchant
Marine Act), proof of appropriate Federal Act coverage must be provided.

5.3 Business Auto Policy - The Bidder shall agree to maintain Business Automobile Liability at a limit
of liability not less than $500,000 each occurrence for any auto, owned, non-owned and hired
automobiles. In the event, the Bidder does not own any automobiles; the Business Auto Liability
requirement shall be amended aflowing Bidder to agree to maintain only Hired & Non-Owned Auto
Liability. This amended requirement may be satisfied by way of endorsement to the Commercial
General Liability, or separate Business Auto Coverage form. Certificate holder must list the City as
additional insured. A waiver of subrogation must be provided. Coverage should apply on a primary
basis.

5.4 Commerecial General Liability - Commercial General Liability insurance issued under an
Occurrence form basis, including Contractual liability, to cover the hold harmless agreement set forth
herein, with limits of not less than:

Each occurrence $1,000,000
Personal/advertising injury $1,000,000

Products aggregate $2,000,000

General aggregate $2,000,000

Fire damage $100,000 any 1 fire
Medical expense $10,000 any 1 person

Coverage is to be written on an occurrence form basis and shall apply as primary. A per project
aggregate limit endorsement should be attached. Defense costs are to be in addition to the limit of
liability. A waiver of subrogation is to be provided in favor of the City. Coverage for the hazards of
explosion, collapse and underground property damage (XCU) must also be included when applicable to
the work performed. Coverage shall extend to independent contractors and fellow employees.
Contractual Liability is to be included. Coverage is to include a cross liability or severability of
interest’s provision as provided under the standard ISO form separation of insurer’s clause. There shall
be no exclusion for Mold, Silica or Reparable Dust or Bodily Injury or Property Damage arising out of
heat, smoke, fumes or ash from a hostile fire.

5.5 Additional Insured Requirements - Except as to Workers' Compensation and Employers' Liability,
said Certificate(s) and policy shall clearly state that coverage required by the Contract has been endorsed
to include the City of Port St. Lucie, a political subdivision of the State of Florida, its officers, agents and
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employees as Additional Insured with a CG 2026-Designated Person or Organization endorsement, or
similar endorsement, added to its Commercial General Liability policy and Business Auto policy. The
name for the Additional Insured endorsement issued by the insurer shall read " City of Port St. Lucie,
political subdivision of the State of Florida, its officers, employees and agents for Contract
#20120083 for the Licensed Realtor Marketing Services for NSP Homes”. The policy shall be
endorsed to grant the City of Port St. Lucie thirty (30) days notice of, cancellation or non-renewal of
coverage there under. Said liability insurance must be acceptable by and approved by the City as to form
and types of coverage. In the event that the statutory liability of the City is amended during the term of
this Contract to exceed the above limits, the Bidder shall be required, upon thirty (30) days written notice
by the City, to provide coverage at least equal to the amended statutory limit of liability of the City.

5.6 Waiver of Subrogation - The bidder shall agree by entering into this Contract to a Waiver of
Subrogation for each required policy. When required by the insurer, or should a policy condition not
permit an Insured to enter into a pre-loss agreement to waive subrogation without an endorsement then
bidder shall agree to notify the insurer and request the policy be endorsed with a Waiver of Transfer of
Rights of Recovery against Others, or its equivalent. This Waiver of Subrogation requirement shall not
apply to any policy where a condition to the policy specifically prohibits such an endorsement, or voids
coverage should bidder enter into such an agreement on a pre-loss basis.

5.7 Subcontractors - It shall be the responsibility of the Bidder to insure that all subcontractors comply
with the same insurance requirements referenced above.

5.8Deductible Amounts - All deductible amounts shall be paid for and be the responsibility of the
Bidder for any and all claims under this Contract.

5.9 Certificate(s) of Insurance - Immediately following notification of the award of this Contract,
Bidder shall agree to deliver to the City a Certificate(s) of Insurance evidencing that all types and
amounts of insurance coverage required by this Bid have been obtained and are in full force and effect.
Such Certificate(s) of Insurance shall be specifically endorsed to provide thirty (30) day written notice to
the City prior to any adverse changes, cancellation, or non-renewal of coverage there under. In the
“Description of Operations ...” Certificate shall list Contract #20120083 for Licensed Realtor

Marketing Services for NSP Homes.

5.10 Umbrella or Excess Liability - The Bidder may satisfy the minimum limits required above for
Commercial General Liability, Business Auto Liability, or Employers” Liability coverage under
Umbrella or Excess Liability. The Umbrella or Excess Liability shall have an Aggregate limit not less
than the highest "Each Occurrence" limit for Commercial General Liability, Business Auto Liability, or
Employers’ Liability. When required by the insurer, or when Umbrella or Excess Liability is written on
‘Non-Follow Form," the City shall be endorsed as an "Additional Insured."

6. ADDITIONAL INFORMATION

6.1 Brand Names - Not applicable to this bid.

6.2 Collusion - The City reserves the right to disqualify bids, upon evidence of collusion with intent to
defraud or other illegal practices upon the part of the Bidder. More than one (1) bid from an individual,
partnership, corporation, association, firm, or other legal entity under the same or different names will
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not be considered. Reasonable grounds for believing that a Bidder is interested in more than one (1)
proposal for the same work will be cause for rejection of all proposals in which such Bidders are

believed to be interested. Any or all proposals will be rejected if there is any reason to believe that
collusion exists among the Bidders.

6.3 Withdrawal of Bids - A Bidder may withdraw his bid without prejudice no later than the day and
hour set in the "Invitation to Bid" by communicating his purpose in writing to the City at the address
given in the "Invitation for Bid". When received, it will be returned to him unopened.

6.4 Bid Information - For information concerning procedures for responding to this bid, contact Matt |
Haluck at (772) 871-3224. Such contact is to be for clarification purposes only. To ensure fair |
consideration for all Bidders, it must be clearly understood that Mr. Matt Haluck is the only individual

who is authorized to represent the City. Questions submitted to any other person in any other

department will not be addressed. Additionally, the City prohibits communications initiated by a Bidder

to any City Official or employee evaluating or considering the bids (up to and including the Mayor

and City Council), prior to the time an award decision has been made.

It is the responsibility of the Bidder to receive any and all bid information and documents. Material
changes, if any, to the scope of services, or bidding procedures will be transmitted only by addendum by
Onvia.com. The Bidder, in turn, shall acknowledge receipt of the addendum by marking the Bid Reply
Sheet with the Addendum number and the date of issuance. The City will not be responsible for any
interpretation, other than those transmitted by Addendum to the bid, made or given prior to the bid
award. The Bidder is responsible for verifying it has received all Bid Addenda.

If you have obtained this document from a source other than directly from the City or from DemandStar
by Onvia.com you are not on record as a plan holder. The Office of Management & Budget takes no
responsibility to provide Addenda to parties not listed by the City as plan holders. It is the Bidder's
responsibility to check with our office prior to submitting your proposal to ensure you have a complete,
up-to-date package. The Bidder is responsible for verifying they have received all Bid Addenda.
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wexsk (THIS IS A SAMPLE ONLY - DO NOT EXECUTE) **%**

CITY OF PORT SAINT LUCIE
CONTRACT FORM
This CONTRACT, executed this day of , 20, by and between the

CITY OF PORT ST. LUCIE, FLORIDA, a municipal corporation, duly organized under the laws of the State of
Florida, hereinafter called “City” party of the first part, and name of Contractor (Contractor), a Florida (or the
state where they are) Corporation, address, Telephone No. () Fax No. () , hereinafter called
“Contractor”, party of the second part.

RECITALS

In consideration of the below agreements and covenants set forth herein, the parties agree as follows:

CONTRACT SUPERVISOR
As used herein the Contract Supervisor shall mean ,at (772) , Or his
designee.
SECTION 1
DESCRIPTION OF SERVICES TO BE PROVIDED
The specific work that the Contractor has agreed to perform pursuant to the Bid Specifications # ,
Title, including all addenda, drawings, sheets number Vare hereby incorporated by this reference.
SECTION 11
TIME OF PERFORMANCE

Contract period shall commence TBD and terminate TBD unless otherwise extended by written
agreement or change order. In the event all work required in the bid specifications has not been completed by
the end of the Contract period, the Contractor agrees to provide work as authorized by the Contract Supervisor
until all work specified in the bid specifications has been rendered.

SECTION HI
COMPENSATION

Payments will be made by the proceeds generated through closing costs.

SECTION IV
CONFORMANCE WITH BID

It is understood that the materials and/or work required herein are in accordance with the bid made by the
Contractor pursuant to the Invitation to Bid and Specifications on file in the Office of Management and Budget
of the City. All documents submitted by the Contractor in relation to said bid, and all documents promulgated
by the City for inviting bids are, by reference, made a part hereof as if set forth herein in full.
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and known to me to be the person described in and who executed the foregoing instrument, and acknowledged

Licensed Realtor Marketing Services for NSP Homes

to and before me that executed said instrument for the purposes therein expressed.
(he/she)

WITNESS my hand and official seal, this day of , 200 .

Notary Signature

Notary Public: State of at Large.

My Commission Expires:

(Seal)
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SECTION XXII .
RENEWAL OPTIN™ - :

The Contract period will be for twenty-four (2'4) months with an option for two (2) additional twelve
(12) month periods. There is no guarantee as to the amount of services or labor that the City may purchase
during the term of the Contract.

NOTE: Contractor may exercise the option to renew by submitting a written submission three (3)
months prior to the mmmﬁtﬁemtm&-permd#
Nbal or any verwsal H&rm
l hal M SECTION XXII1
ENTIRE CONTRACT

The written terms and provisions of this Contract shall take precedence over any and all prior and
contemporaneous verbal or written statements of any official or other representative of the City. Any such
statements shall not be effective or be construed as entering into, or forming a part of, or altering in any manner
whatsoever, this Contract or Contract documents.

IN WITNESS WHEREOF, the parties have executed this Contract at Port St. Lucie, Florida, the day and
year first above written.

CITY OF PORT ST. LUCIE FLORIDA

By:
City Manager
ATTEST:
By:
City Clerk
By:
Authorized Representative of (company name}) ?ﬂ nk‘ N ana ond hil
State of
County of®
Before me personally appeared: )

(Please print)
Please check one:

Personally known

Produced Identification:
(Type of identification)

Identification No.:
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